
Pennsylvania’s 100% Tobacco Free Schools Toolkit
for Student Assistance Programs

Includes fact sheets; presentations for students, parents and staff; and templates that are
available on CD or at www.tobaccofreeallegheny.org



Every day in the United States, nearly
4,000 young people light up a cigarette
for the very first time. We are all familiar
with the physical diseases caused by
tobacco use: cancer, cardiovascular
disease and respiratory ailments. But
recent research indicates that nicotine
also has devastating effects on the
developing brains of children and
teenagers and can be linked to brain
damage, alcohol and other drug abuse,
and mental illness. 

Teachers, parents, physicians and other
adults who work with youth need
education, training and support that helps
them talk to young people about tobacco
use in a way that provides a consistent
message from many points of view.
Preventing youth initiation into tobacco
and helping those who already smoke or
chew quit is imperative. 

This toolkit has been designed to provide
the most recent research about teens and
tobacco including evidence-based
prevention curricula; strategies to help
teens quit tobacco; and specific
information tailored for parents, schools
and teens. 

The idea for this toolkit came from Cindy
Thomas, executive director of Tobacco

Free Allegheny. Her vision and passion
for preventing and intervening in tobacco-
related disorders provided the necessary
leadership to see this project through to
completion. 

The content of the toolkit was contributed
by the talented and dedicated staff of
Addiction Medicine Services, Western
Psychiatric Institute and Clinic, UPMC
Presbyterian Shadyside, including:
● Dennis Daley, PhD
● Antoine Douaihy, MD 
● Cele Fichter DeSando, MPM
● Susan Huckestein, MAT
● Margie Modro, MEd
● Tricia Nace Bogan, MSW
● Susan Tarasevich, EdD
● Patricia Woodke

It is our hope that the information
included in this toolkit will provide
education, direction and support for those
who work with and protect our greatest
resource, our children. 

Cele Fichter DeSando, MPM
Director of Prevention Services
Addiction Medicine Services
Western Psychiatric Institute and Clinic

Introduction and Acknowledgements



Page 1

Using This Toolkit

Pennsylvania’s 100% Tobacco Free Schools Toolkit
for Student Assistance Programs

This comprehensive toolkit includes tools,
templates and information on
implementing effective policies and
procedures to promote a tobacco free
school. Designed for administrators,
counselors, social workers, student
assistance professionals and educators,
the toolkit is Pennsylvania (PA) specific,
and in a convenient, downloadable PDF
format. It will assist you in implementing
the Centers for Disease Control and
Prevention (CDC) Guidelines for School
Health Programs to Prevent Tobacco Use
and Addiction.

Whether you are new to tobacco
programming, or are an expert, this toolkit
will save you time and effort. If you are
just beginning to craft your response to
nicotine or are refining your approach, the
toolkit allows you to work with sections
that are important to your current need.

The kit is divided into seven sections
to correspond with the seven
recommendations in the CDC Guidelines:

1. Policy
Included are instructions for
designing and writing school policy
with the associated templates. PA
and federal laws are included to
support policy revision. Also outlined
are guidelines for administrators/staff
and tips for integrating tobacco policy
revisions within other existing policies
such as Student Assistance
Programs (SAP), Alcohol and Other
Drugs, Discipline and so on. 

2. Awareness
Fact sheets and sample PowerPoint
presentations for student/community
instruction are available. Instructions
for integrating nicotine into existing
SAP are provided.

3. Curriculum
Resources, linkages and information
on evidenced-based curricula K-12
are included.

4. Training
Provided are resources and
PowerPoint presentations for teacher
training, as well as recommendations
for integrating nicotine into training
updates for existing SAPs.

5. Family Involvement
Templates for parent letters, fact
sheets and a PowerPoint parent
presentation are included.
Community efforts and advocacy
information are provided.

6. Cessation
Resources and linkages for
cessation, cessation worksheets and
activities and tools to be used with
teens are included.

7. Evaluation
Using PA data systems and SAP
evaluation tools, recommendations
and templates for adding tobacco
evaluation are included.

Creating Safe, Secure and Healthy
Schools Where All Children
Succeed

Did You Know?
The younger people begin smoking
cigarettes, the more likely they are
to become strongly addicted to
nicotine. Young people who try to
quit suffer the same withdrawal
symptoms as adults who try to quit.

CDC. 
Preventing Tobacco Use Among Young People

A Report of the Surgeon General,
GA: U.S. Department of Health

and Human Services,
1994.
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Using This Toolkit

For further information, click on: 
CDC Guidelines for School Health Programs to Prevent Tobacco Use and Addiction
[http://wonder.cdc.gov/wonder/prevguid/m0026213/m0026213.asp]

We hope you will use the toolkit with great success. For further assistance, we
encourage you to reach out to:
● The Commonwealth Approved SAP Trainer that covers your area

[www.sap.state.pa.us/mod/trainersRegionalMap.asp]
● Tobacco Free Allegheny  [www.tobaccofreeallegheny.org], or
● Addiction Medicine Services at Western Psychiatric Institute and Clinic (WPIC),

412-586-2575.

The toolkit was developed for Tobacco Free Allegheny by Margaret A. Modro, MS,
CPS, and Susan L. Tarasevich, EdD, and staff of Addiction Medicine Services of
Western Psychiatric Institute and Clinic, UPMC Presbyterian Shadyside.

Funding for this project was provided by Tobacco Free Allegheny and the Pennsylvania Department of Health, Edward G. Rendell, Governor.
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Pennsylvania’s 100% Tobacco Free Schools Toolkit
for Student Assistance Programs

While there are sound prevention and
safety issues for enhancing tobacco
policies in schools, one supersedes the
others: it is the law. Schools must comply
with legislation mandating tobacco free
schools. Federal and PA laws motivate
your policy work, ensuring that it is
assertive, comprehensive and proactive.
This section explores the federal and
state laws supporting policy revision.

An assertive policy, with consistent
enforcement, decreases the students’
observations of faculty and staff smoking
and provides for a safe environment free
from exposure to secondhand smoke.
Also, the risk of fire is reduced. 

Second, a comprehensive policy supports
and enhances prevention messages
provided in classrooms by taking a firm
position against tobacco use. Third,
proactive policy can safeguard youth from
years of struggle with a formidable
addiction. Additionally, it can protect
schools from the unnecessary risk of
future liability.  

The resources included on the CD
provide instructions for designing and
updating school policy. Presented are
sample administrator guidelines and
integration tips for weaving tobacco policy
and guidelines into the Student
Assistance Program process.

Why Address Tobacco Use in Schools?

Good Tobacco Policy is:
● Assertive
● Comprehensive
● Proactive

Did You Know? 
Nicotine and tobacco products kill more people in the U.S. each year than
alcohol, cocaine, crack, heroin, AIDS, suicide, automobile accidents and fires
combined.

Centers for Disease Control and Prevention. (2002). Annual smoking-attributable mortality, years of
potential life lost, and economic costs: United States 1995-1999.

Morbidity and Mortality Weekly Report, 51(14), 300-303.
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Policy

Federal Legislation
Pro Children Act of 2001 (PCA) [www.ed.gov/policy/elsec/guid/prochildact01.pdf]
applies to the provision of routine or regular kindergarten, elementary or secondary
education, or library services to children in public and nonpublic schools. The PCA
requires the prohibition of smoking within any indoor facility owned, leased or
contracted for and utilized for the provision of those children's services. This means,
therefore, that smoking lounges or other separate locations for smoking within the
enclosed facility (even if separately ventilated) must be prohibited.

Pennsylvania Legislation
Three laws prohibit the use and possession of tobacco in schools—Act 145 of 1997,
Act 36 of 1999 (School Safety); Act 128 of 2000; and Act 27 of 2008 (Clean Indoor Air,
effective September 11, 2008)

Act 145 of 1997 [www.safeschools.info/act145.php] prohibits use and possession of
tobacco in schools. Defines summary offenses for pupils found guilty of possession
and/or use of tobacco on school property, owned or leased by the school including
vehicles. This law requires that violators appear before the magistrate and pay a fine.

Act 36 of 1999 [www.safeschools.info/act36.php] creates the Office of Safe Schools
and ultimately requires that tobacco violations be reported.  

Act 128 of 2000 [www.pde.state.pa.us/svcs_students/cwp/view.asp?a=141&Q=59573]
expands the prohibition of pupils, to anyone not a pupil, from using or possessing
tobacco on school property and vehicles owned or leased by a school district. 

Act 27 of 2008—Clean Indoor Air Act
[www.legis.state.pa.us/CFDOCS/Legis/PN/Public/btCheck.cfm?txtType=HTM&sessYr=
2007&sessInd=0&billBody=H&billTyp=B&billNbr=1541&pn=1878] prohibits smoking in
any enclosed area that serves as a workplace, commercial establishment, or an area
where the public is invited or permitted.

� Prohibit all use (include possession,
sale and distribution) on school
property by anyone, at any time, at
any school-sponsored event.

� Disallow tobacco
advertising/promotion.

� Clearly identify the crucial role of the
administrator to assure that the policy
is communicated clearly to all parties,
and equitably enforced. Be sure that
administrative guidelines are clearly
disseminated and implemented.

� Encourage staff and students to quit
using tobacco and provide
assistance.

� Coordinate efforts with SAP, other
policies, comprehensive school and
wellness efforts.

For more detail, download the
complete document: Five Key Features
of Tobacco Policy (PDF)

Need Step-by-Step Assistance?
View the PowerPoint presentation:
Writing a Tobacco Free School Policy
(PDF)

Five Key Features of an Assertive,
Comprehensive and Proactive
Tobacco Policy

Funding for this project was provided by Tobacco Free Allegheny and the Pennsylvania Department of Health, Edward G. Rendell, Governor.

Legal Issues for Pennsylvania Schools

Did You Know?
● There is convincing evidence that documents the dangers of exposure to

secondhand smoke.
● Employers have been held liable for employee exposure to secondhand

smoke on the job.
● Given the liability risk, many employers have voluntarily adopted smoke-

free workplace policies.
Zellers L. Thomas, MA. Ashe M. 2007 

Legal risks to employers who allow smoking in the workplace. 
American Journal of Public Health. 97(8):1376-82.
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Pennsylvania’s 100% Tobacco Free Schools Toolkit
for Student Assistance Programs

Awareness about the short- and long-
term negative physiological and social
consequences of tobacco use is
designed to influence behavior and
change societal norms. Education is the
next logical step, where evidence-based
information is presented to all students,
K-12, through systematic curricula.  

Awareness about the effects of tobacco
use can be disseminated through
speaking engagements, print materials,

web pages and other communication
venues. The following PowerPoint
presentations and fact sheets are
designed for raising awareness and
instructing specific audiences. Feel free
to download these and use them as part
of your 100% Tobacco Free Schools
campaign.

Educational curricula options are
available by going to the Curriculum
section of the toolkit.

Successfully Educating Key Stakeholders

Did You Know?
Studies have estimated that
exposure to smoking in the movies
leads about 390,000 teens to start
smoking each year.

Charlesworth, A., Glanz, S.A., 
Smoking in the movies increases

adolescent  smoking: a review.  
Pediatrics. 2005; 116(6) 1516-1628.

Presentations

Parent Presentation (PDF)

Your Adolescent is Using Tobacco:
How to Help (PDF)

Fact Sheets

Knowledge is Power: Teens &
Tobacco (PDF)

What’s a Parent to Do? (PDF)

The Dangers of Smoking for Young
Women (PDF)

What Should I Do if my Child
Already Smokes? (PDF)

What are the Latest Facts About
Teens & Tobacco? (PDF)

Tobacco Instruction: For Parents

Presentations

Basic Tobacco 101 (PDF)

Fact Sheets

What are the Latest Facts About
Teens & Tobacco? (PDF)

Tobacco Instruction: For Students

Presentations

Adolescent Brain Development
(PDF)

Basic Tobacco 101 (PDF)

Fact Sheets

What are the Latest Facts About
Teens & Tobacco? (PDF)

Knowledge is Power: Teens &
Tobacco (PDF)

The Dangers of Smoking for Young
Women (PDF)

Tobacco Instruction: For Staff
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Intervene WithIntervene With 
Nicotine


Retrofitting 
Current SAP


Thi t ti i t f th T b F


Current SAP 
Practice


This presentation is part of the Tobacco Free 
Schools Toolkit. The printed booklet that 
accompanies the presentation is available 
from Tobacco Free Allegheny.







Action PlanningAction Planning


• Tobacco policy and
2


Tobacco policy and 
procedures


• Student information formsStude t o at o o s
• Student conferences
• Parent conferencesParent conferences
• PDE reporting 07-08
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Bother?Bother?
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• Federal (Pro Children Act of 1994)Federal (Pro Children Act of 1994) 
• Commonwealth of Pennsylvania


• ACT 128 of 2000 Section 3 5 School Tobacco Control• ACT 128 of 2000, Section 3.5, School Tobacco Control
• Act 145 of 1997
• Act 36 of 1999 (School Safety)Act 36 of 1999 (School Safety)


• Allegheny County
• Chapter 880; Ord No 23-06Chapter 880; Ord. No. 23 06







Tobacco Policy & Procedures
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• Prohibits all useProhibits all use
• Because tobacco use is unequivocally related to serious ongoing health problems and 


teens are strongly influenced by tobacco use of peers and adults, schools should prohibit 
use of any tobacco product in all school-related situations by any person at any timeuse of any tobacco product in all school related situations, by any person, at any time, 
in any location, and at any event.


• Prohibits tobacco advertising/promotion–signs, clothing (T-
shirts, caps, bags) or through sponsorship of school-
sponsored events
(N th C li H lth & W ll F d 2005)(North Carolina Health & Wellness Fund; 2005)







Tobacco Policy & Procedures 
(cont )(cont.)


5


• Identifies the administrator’s roleIdentifies the administrator s role
• Communicate policy verbally and in writing at school events through signage and in the student 


code of conduct
• Develop and implement procedures for consistent and fair enforcement
• Develop educational alternatives to suspension
• Treat violators who are students or staff with disciplinary action in the same magnitude and 


manner as violations of other school policies
• Ensure that visitors who violate the policy discontinue using tobacco product or leave premises• Ensure that visitors who violate the policy discontinue using tobacco product or leave premises
• Prohibit tobacco use in contracts with outside groups who use their schools
• Coordinate with local magistrates, police agencies on enforcement of federal, state and local 


ordinances
(North Carolina Health & Wellness Fund; 2005)
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• Encourage staff and students to quit using tobaccoEncourage staff and students to quit using tobacco
• Offer developmentally appropriate cessation programs, or provide info about 


community cessation efforts


• Coordinate efforts with SAP, other policies, 
comprehensive school health programs and wellness 
effortsefforts
(North Carolina Health & Wellness Fund; 2005)







Convincing the Boss: Why 
Tobacco Free Schools?Tobacco Free Schools?
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• Reduces children’s observations of tobacco use and takes a firm 
stand against it


• Supports (rather than confounds) prevention messages delivered 
in classrooms by sending clear and consistent no use messagesin classrooms by sending clear and consistent no-use messages


• Provides safe environment for students by reducing exposure to 
environmental tobacco smoke


• Protects students from a dangerous drug with a powerful addiction
• Complies with federal (Pro Children Act of 1994) as well as state 


and local ordinances
• Protects schools from unnecessary risk of future liability 
• Reduces fire risk• Reduces fire risk


(North Carolina Health & Wellness Fund; 2005)







Student Intervention
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Stage of Change
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QUESTION RESPONSE STAGEQ
Have you ever smoked? No Nonsmoker


Have you ever smoked? Yes, but quit Go to last question
Yes, and I still do Go to next question


Do you intend to quit within the 
next six months and have to tried


No Precontemplation
next six months and have to tried 
to quit for at least 24 hours in the 
last year?







Stage of Change (cont.)
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QUESTION RESPONSE STAGEQ
Do you intend to quit within the next 
six months & have to tried to quit for 
at least 24 hrs in the last year?


YES Go next question


at least 24 hrs in the last year?
If yes, do you intend to quit in the 
next month?


YES
NO


Preparation
Contemplation


If you have quit, did you quit within 
the last six months?


YES
NO


Action
Maintenance
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Tips for Motivating Change
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• Scare tactics are unlikely to motivate adolescents .
• It is important to provide the appropriate information about smoking in a direct manner.


• Provide information about nicotine addiction, as this can be an important 
motivator.


• Reinforce messages that smoking is not “cool.”
• Tobacco gives you bad breath, yellow teeth; stains your fingers; increases wrinkles; 


decreases physical endurance; is addictive. 
• Tobacco use leads to a loss of $$, freedom and control. 


• Tobacco manufacturers are “ripping you off”  by taking your money and your freedom of 
choice, and by addicting you to something that is harmful to your health. You are being 
manipulated by the adults who run these companiesmanipulated by the adults who run these companies.


Velcer, et.al. 1998 







More Tips for Change (cont.)
13


• Weight control is an issue for adolescents, particularly females, and it g p y
should be approached head-on. Smoking does help control weight, 
but it is an artificial control, as opposed to exercise and healthy eating. 
• While smoking does control weight, it also causes many unhealthy and unattractive g g , y y


things to occur, thereby vastly outweighing any perceived benefits.
• Be prepared to answer questions about nicotine replacement therapy.
• Have on hand information about community resources geared to• Have on hand information about community resources geared to 


adolescents.
(Prochaska, et.al 1994 )







Parent Conference
14


• When we spoke on the phone recently, I explained that your son or 
d ht h b f d t th St d t A i t T Thdaughter has been referred to the Student Assistance Team. The 
student assistance process is designed to assist parents in helping 
their son or daughter deal effectively with issues that present 
barriers to their learning The information gained through thisbarriers to their learning. The information gained through this 
process and other school data will be used to help determine the 
best way to help your son or daughter.


• First it is important to identify the strengths and positive behaviors• First, it is important to identify the strengths and positive behaviors 
your son or daughter displays. These can be very important for 
helping him or her to overcome problems that may stand in the way 
of success at school. 
• How would you frame your questions about smoking to a parent?
• What educational phrases and words would help?







Open-ended Questions
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• Avoid arguments and confrontation
• Understanding the adolescent’s perspective is critical to building a context for change. 


Arguing leads to resistance.
(Miller & Rollnick)


Support self efficacy• Support self-efficacy
• Setting achievable short-term goals with the adolescent sets up success experiences, 


which increase self-efficacy and, ultimately, motivation.
• Help smokers identify the personal resources and supports upon which• Help smokers identify the personal resources and supports upon which 


they can rely
• Ask open-ended questions


• This is critical to creating a helpful relationship It encourages the adolescent to talk and• This is critical to creating a helpful relationship. It encourages the adolescent to talk and 
begin working. With precontemplative and contemplative smokers, ask for their 
perception of both sides of the issue—the good things and bad things about smoking 
("How do you feel about...“).







Reflective Listening
16


• Use reflective listeningg
• Reflective listening is simply reflecting back to the adolescents their feelings 


about the subject at hand. It creates empathy and generates non-directives and 
helps smokers get more deeply into the issues relevant to their smoking.helps smokers get more deeply into the issues relevant to their smoking. 


• Roadblocks to reflective listening include: 
• Practitioner behaviors such as ordering, directing, warning, providing solutions, 


di hi d j d ipersuading, preaching and judging
(Miller & Rollnick)







Summary: Use Your OARS
17


•• OOpen ended questions•• OOpen-ended questions


•• AAffirm experiences, feelings, thoughts


•• RRoll with resistance


•• SSummarize what you heard the teen say–both the prosSSummarize what you heard the teen say–both the pros 
and cons, which helps experience ambivalence


(Miller & Rollnick)( )
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For more information contact:For more information, contact:


www.tobaccofreeallegheny.org
412-322-8321


This presentation was prepared by the staff at UPMC Addiction Medicine Services.







Funding for this project was provided by Tobacco Free Allegheny and the Pennsylvania Department of Health, Edward G. Rendell, Governor.
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Curriculum

Pennsylvania’s 100% Tobacco Free Schools Toolkit
for Student Assistance Programs

One essential component of a 100%
tobacco free school policy is educating
students about the nature of tobacco and
the dangers associated with its use. You
will find in this section numerous ideas,
websites and resources for enhancing
existing curricula to offer tobacco
education that is developmentally
appropriate and scientifically sound.

In selecting curricula for your school
district, attend to three important issues:
targeted age level, quality of the
evidence-based curricula and ease of
integration into existing school practices.

Tobacco education should be introduced
in elementary school, and intensified in
middle and high school levels to
correspond to increased tobacco
exposure as students age.
Reinforcement at every grade level is
crucial to ensuring that success builds
over time.

Every curriculum described here is
normed to a specific age group.  While it
may work with older or younger children,
the evidence was gathered systematically
with specific grade and developmental
levels.  

All programs have a website link where
the evidence of efficacy and effectiveness
are described. Look for publications in
peer-reviewed journals to help in your
evaluation of the program quality.
Generally, peer-reviewed journals require
some type of ethical review board
process to promote scientific and human
integrity. 

Cost, as well as the ability to build the
capacity of appropriate professionals in

the district to deliver the program, is a
consideration.

Remember that curricula is one
component of effective prevention
education. Comprehensive, evidence-
based programs are worth the investment
for a number of reasons. 

First, effective prevention programs
promote life skills. These skills are critical
for healthy development and academic
success.  

Second, solid evidence supporting the
stated outcomes for various types of
students assures the school board,
parents, staff and other community
stakeholders that the time required
produces results for all children.  

Third and finally, solid programs build
capacity within the school through the
process of implementation. Practice
makes permanent: thus, the program
becomes part of the life of the school. 

Page 7
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NREPP—National Registry of
Evidence-based Programs and
Practices through SAMHSA
[www.nrepp.samhsa.gov] 

University of Colorado Blueprints for
Violence Prevention Program
Effectiveness
[www.colorado.edu/cspv/blueprints/index.
html]

Information on Evidence-based
Programs Al’s Pals

The resiliency-based Al's Pals curriculum is delivered by the trained classroom teacher
twice a week to the entire class. The 46 lessons use a wide range of teaching tools,
including guided creative play, brainstorming, puppetry, music and movement to
develop children's social-emotional competence and life skills. The lessons capture
real-life childhood experiences and provide opportunities for the children to practice
their newly acquired skills. The benefits of the program come from the classroom
teacher reinforcing and modeling the Al's Pals concepts throughout the day with the
children. Al's Pals helps shape caring environments where teachers interact with
children in ways that encourage children to think for themselves, make healthy
choices, and manage their own emotions and behavior in positive ways.  A 9-lesson
Al's Pals booster curriculum is used in second or third grade for children who have
previously received the full program. A companion parent education series, Here, Now
and Down the Road . . .Tips for Loving Parents, helps parents learn to reinforce the
same concepts at home with their children.
[www.wingspanworks.com]

All Stars
All Stars is a community- and school-based drug abuse prevention program for early
middle school students (usually sixth and seventh graders) that focuses on five
qualities that protect children from drug use–viewing drug use as uncommon and
unacceptable to the peer group (norms), viewing drug use as interfering with future
goals, commitment to avoid drug use, positive attention from parents, and feeling
accepted at school. All Stars Booster is the follow-up curriculum to the core program,
designed to reinforce the same five qualities one year later. All Stars Plus was recently
developed with the goal of expanding the core program a third year to include the
development of three competencies–goal setting, decision making and skills to resist
peer pressure.
[www.nrepp.samhsa.gov/programfulldetails.asp?PROGRAM_ID=129]

Get Real About Tobacco®
Get Real About Tobacco® was developed by Comprehensive Health Education
Foundation (CHEF), a nonprofit organization that supports health education in schools
and communities through the development of nationally recognized prevention and
health education materials and services.

Get Real About Tobacco® is a K-12, research-based, mixed-media tobacco prevention
program based on CDC recommendations. The goals of the program are to reduce the
risk of students using tobacco, to encourage students who do use tobacco to quit, and
to help students promote messages against the use of tobacco.
[www.unitedlearning.com]

Sample Curricula and Prevention Programs

Curriculum

Funding for this project was provided by Tobacco Free Allegheny and the Pennsylvania Department of Health, Edward G. Rendell, Governor.

Did You Know?
Smoking slows lung growth, decreases lung function, and reduces the
oxygen available for muscles used in sports.

CDC—What Coaches Should Know About Youth & Tobacco
[www.cdc.gov/tobacco/youth/information_sheets/youthfax1.htm#Coaches ]
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Positive Action Drug Education
Every aspect of the Positive Action program discourages tobacco use in students. The
program promotes critical thinking, decision making and problem solving. These
intellectual positive actions, paired with the physical positive actions of taking care of
the body and watching what goes into it, arm students with a quick defense against
peer pressure to smoke. In addition, the students learn social and emotional positive
actions that show them how to manage their resources wisely, how to treat others the
way they want to be treated, how to tell themselves the truth, and how to persevere to
reach their goals.

These positive lessons are taught daily to immerse students in a positive learning
climate and promote positive self-concepts. When students possess strong and
healthy self-concepts, they are motivated to choose positive lifestyles and are better
able to resist a multitude of negative influences, including negative peer influence and
tobacco use.
[www.positiveaction.net]

Teens Against Tobacco Use® (T.A.T.U.)
Teens Against Tobacco Use® (T.A.T.U.) is a youth empowerment program, teaching
teens to fight back against tobacco use. Essentially, it turns teens into teachers.
Recent focus groups have shown that teens are eager to talk to younger kids about
tobacco use. Younger children are impressed by teenage role models and
enthusiastically understand and accept the information that they are presented.

The overall goal of T.A.T.U. is to help youth remain tobacco free. Teen facilitators also
gain experience and skills that will help them in a wide range of adult activities. T.A.T.U.
concentrates on the following four components designed to prevent tobacco use. As
teachers, teens will:
● Understand and identify the positive aspects of being tobacco free and realize that

the majority of teens and adults do NOT smoke.
● Understand how tobacco advertising and promotions deceive youth.
● Understand how getting hooked on tobacco destroys youth's freedom and control

over their personal lives.
● Develop self-confidence.
[www.alawv.org/TATU_folder/TATU.htm]

Project ALERT
Project ALERT uses participatory activities and videos to help motivate adolescents
against drug use, teach adolescents the skills and strategies needed to resist pro-drug
pressures and establish non-drug-using norms. Guided classroom discussions and
small group activities stimulate peer interaction and challenge student beliefs and
perceptions, while intensive role-playing activities help students learn and master
resistance skills. These lessons are reinforced through videos that model appropriate
behavior. Homework assignments that also involve parents extend the learning
process by facilitating parent-child discussions about drugs and how to resist using
them.
[www.projectalert.com]

Sample Curricula and Prevention Programs (cont.)
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Curriculum

Life Skills Training
Rather than merely teaching information about drugs, Life Skills Training provides
students with the skills needed to avoid high-risk behaviors. Combining coaching and
practice with peer interaction and provider intervention, the program strengthens
student abilities in three critical domains: Drug Resistance Skills, Personal Self-
Management Skills and General Social Skills.  
[www.lifeskillstraining.org]

These are but a few of the many evidence-based programs available to schools. Their
selection serves as a sample of what is accessible, and is in no way to be considered
an endorsement of any product, author or research. Evaluate the programs carefully,
and find those that can best meet your needs.

Sample Curricula and Prevention Programs (cont.)

Funding for this project was provided by Tobacco Free Allegheny and the Pennsylvania Department of Health, Edward G. Rendell, Governor.
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Pennsylvania’s 100% Tobacco Free Schools Toolkit
for Student Assistance Programs

One important part of tobacco prevention
and intervention efforts is the quality
training received by the stakeholders
involved in implementing a 100%
Tobacco Free Schools program. 

The training should include the facts,
health-related concerns, and options
available for quitting; program-specific
training related to the prevention
curriculum chosen; and information for
implementing school policies and
procedures. By providing helpful,
strategy-based training, you build the
capacity of the staff to respond to
tobacco-related issues. 

Additionally, working with good policy

provides intervention and assistance,
along with disciplinary consequences.
Ultimately, training provides everyone in
the school community with vital tools for
addressing tobacco problems from a
personal and strategic framework.

This section of the toolkit makes available
PowerPoint training programs targeted to
specific audiences.

Further, links are provided to web-based,
tobacco workshops that can be part of
ongoing educational efforts. Concepts
and ideas from various sources are
aggregated here. Feel free to use some
or all of these resources to create a
training program tailored to your needs.  

Did You Know?
Common teen expectations that perpetuate smoking include the belief that
smoking will help control weight, improve a depressed mood and help cope
with stress. Except it doesn’t.

Vidrine, J. I., Anderson, C. B., Pollak, K. I., & Wetter, D. W. (2006).
Gender differences in adolescent smoking: Mediator and moderator effects of self-generated

expected smoking outcomes. 
American Journal of Health Promotion, 20(6), 383-387.

Online PowerPoint Presentations for Tobacco Education for Teachers
There are many online programs available for teacher education in the realm of
tobacco. These same sites will provide information to use for classroom presentations.
Again, this is not an exhaustive resources list.

Administrator, Faculty and Staff Targeted Training

Colorado Tri-County Health
Department
[www.tchd.org/tobacco.html]
This site provides teachers with fact
sheets, classroom activities and
PowerPoint presentations. The site was
developed for Colorado youth to examine
tobacco-related statistics and to look at
the issue of tobacco in the context of
other drugs. 

Navy Environmental Health Center
[www-nehc.med.navy.mil]
This site provides teachers with fact
sheets, classroom activities and
PowerPoint presentations.
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Training

Tobacco Resources
Here you can view PowerPoint presentations dealing with smoking and tobacco-
related issues: 
[www.aarc.org/resources/tobacco/index.asp]
Under the title “PowerPoint Presentations”
● Best Practices (44 KB PowerPoint file) 
● Tobacco Addiction: Why is it So Powerful? (5.4 MB PowerPoint file)                                

StoreAlert.org
This is a good website for taking action on tobacco-related issues. It includes
information on ways tobacco companies market products, as well as research specific
to tobacco marketing and its impact on youth.
[www.storealert.org/default_flash.asp]

Administrator, Faculty and Staff Targeted Training (cont.)

Funding for this project was provided by Tobacco Free Allegheny and the Pennsylvania Department of Health, Edward G. Rendell, Governor.
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Pennsylvania’s 100% Tobacco Free Schools Toolkit
for Student Assistance Programs

Schools can promote tobacco
discussions at home that generate
communication about tobacco through
projects and papers.

For sample homework assignments
about tobacco visit: 
● Teacher Vision 
[www.teachervision.fen.com/smoking/res
ource/3582.html]
● Smoking Scavenger Hunt
[www.pbskids.org/itsmylife/parents/lesson
_plans/smoking_scavenger_hunt.html]

Further, schools can enlist parents to

participate in community and advocacy
efforts to prohibit tobacco use. Go to
[www.tobaccofreeallegheny.org] for more
information on creating a smoke-free
home via downloadable kits.

What do parents and caregivers need
to know about tobacco? 
Whatever the age of their children,
parents commonly have the same desires
that educators do: student health, welfare
and safety. It’s the common ground that
we share, and parents/caregivers are
particularly strong allies in our 100%
Tobacco Free School effort.

Did You Know?
Secondhand smoke causes about
3,400 deaths from lung cancer and
over 50,000 deaths from heart
disease in adult non-smokers each
year in the USA.

[www.lung-usa.org]

Presentations

Parent Presentation (PDF)

Your Adolescent is Using Tobacco:
How to Help (PDF)

Fact Sheets

Knowledge is Power:Teens &
Tobacco (PDF)

What’s a Parent to Do? (PDF)

The Dangers of Smoking for Young
Women (PDF)

What Should I Do if my Child
Already Smokes? (PDF)

What are the Latest Facts About
Teens & Tobacco? (PDF)

Tobacco Instruction: For Parents

Presentations

Basic Tobacco 101 (PDF)

Fact Sheets

What are the Latest Facts About
Teens & Tobacco? (PDF)

Tobacco Instruction: For Students

Presentations

Adolescent Brain Development
(PDF)

Basic Tobacco 101 (PDF)

Fact Sheets

What are the Latest Facts About
Teens & Tobacco? (PDF)

Knowledge is Power:Teens &
Tobacco (PDF)

The Dangers of Smoking for Young
Women (PDF)

Tobacco Instruction: For Staff
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Family Involvement

Schools can make students aware of the community and advocacy efforts to change
the cultural acceptance of smoking in public places by promoting research projects,
speeches, leadership and participation in Kick Butts Day, etc. Some helpful resources
include:

Americans for Nonsmokers’ Rights
[www.no-smoke.org]
Americans for Nonsmokers’ Rights is a national organization dedicated to advancing
nonsmokers’ rights. It provides information about the health effects of secondhand
smoke and effective approaches to local clean indoor air policy. This site also includes
economic impact information [www.no-smoke.org/getthefacts.php?dp=d19], health
effects information [www.no-smoke.org/getthefacts.php?dp=d180] and a list of smoke-
free ordinances, as well as other smoke-free action information.
[www.no-smoke.org/goingsmokefree.php?dp=d13|p140].

StoreAlert.org
[www.storealert.org/default_flash.asp]
This is a good website for taking action on tobacco-related issues. It has information on
ways tobacco companies market products, as well as research specific to tobacco
marketing and its impact on youth.

Community Advocacy: Working for Culture Change

Funding for this project was provided by Tobacco Free Allegheny and the Pennsylvania Department of Health, Edward G. Rendell, Governor.
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Pennsylvania’s 100% Tobacco Free Schools Toolkit
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The resources listed here are by no means exhaustive, nor are these programs, by
their mention, endorsed or recommended. Use your best judgment in assessing their
merit for your school. Also, talk with local agencies to determine how they can assist
with cessation efforts for students and staff.

CDC: Youth Tobacco Cessation: A Guide for Making Informed Decisions
[www.cdc.gov/tobacco/quit_smoking/cessation/YouthTobacco.htm]
This document, published in 2004, provides a great framework for familiarizing yourself
with basic information about tobacco use cessation. Further, it helps schools determine
the best ways to serve their population and offers criteria for selecting a cessation
program. Lastly, the guide provides strategies for evaluating your efforts and improving
your practice.

Ending Nicotine Dependence (END)
[www.tobaccofreeutah.org/end.html]
END is an eight-module, tobacco cessation and reduction program specifically
designed for adolescents. The program builds both skills and knowledge. Refusal and
social skills are developed and refined, and the basics of nicotine addiction are also
explored. Adolescents between the ages of 12 and 18 are eligible to take part in the
program. END is effective for youth who want to quit—and for youth who don't want to
or who might not be ready to quit.

Not-On-Tobacco (N-O-T)
[www.lungusa.org]
Of adolescents who have smoked at least 100 cigarettes in their lifetime, most of them
report that they would like to quit, but are not able to do so. N-O-T was designed
specifically for teens, using a gender-sensitive, 10-session curriculum that includes
booster sessions. Teachers, school nurses, counselors and other staff and volunteers
are trained by the American Lung Association to facilitate the sessions in the schools
and other community settings. N-O-T is designed as a voluntary, non-punitive program
for teens. An alternative-to-suspension program is also included to address student
violation of school tobacco policy.

Tobacco Education Group (TEG)  and Tobacco Awareness Program (TAP)
[www.communityintervention.org/ttopic_tobacco]
TEG is a comprehensive, tobacco educational support group curriculum for students,
grades 7-12, who violate school rules or community ordinances on tobacco use. TEG
helps young people consider the consequences of their tobacco use. Used as a
possible alternative-to-suspension program, TEG combines lectures, videos and
cooperative learning to give youth the knowledge, motivation and action steps to move
toward a tobacco-free lifestyle.

TAP is a voluntary cessation program providing youth with information, motivation and
support to quit using tobacco. Tobacco users are asked to select a quit date and
provided with support to remain tobacco free.

For information about
cessation resources in

your local area, see
page 24 for a list of

primary regional
contacts in

Pennsylvania.
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Cessation

These tools may be useful to teens who want to take some steps toward minimizing or
quitting tobacco use:

My Quit Journal (PDF)
The quit journal contains questions, tips and self-help strategies for teens.

● Online Guide to Quitting
[www.smokefree.gov/quit-smoking/quit_day.html]

Screening Tools for use by SAP Teams
● American College of Chest Physicians Tobacco Cessation Toolkit (fee)

[www.chestnet.org/education/guidelines/tctk.php]
● Fagerstrom Test for Nicotine Dependence

[ww2.heartandstroke.ca/DownloadDocs/PDF/Fagerstrom_Test.pdf]
● Youth Nicotine Dependency Test

[www.whyquit.com/whyquit/LinksYouth.html]

Worksheets, Activities and Screening Tools

Did You Know?
When asked, 3 out of 100 high school smokers believe they will be smoking
five years later, but studies show 60 out of 100 will be smoking seven to nine
years later.

CASA,2007. Pathways to Substance Abuse.

Funding for this project was provided by Tobacco Free Allegheny and the Pennsylvania Department of Health, Edward G. Rendell, Governor.
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Pennsylvania’s 100% Tobacco Free Schools Toolkit
for Student Assistance Programs

It is important to assess your tobacco
prevention program at regular intervals.
Review outcome information through pre-
and post-test scores. Differences
associated with the chosen evidence-
based curricula should be documented
and published.  

This will help parents, school board, staff
and the community-at-large to invest in
your efforts. Statistics related to policy
violations, SAP referrals and cessation
referrals are helpful in evaluating both the
success of the program and the need for
further intervention. 

The following questions will serve to
evaluate your schools’ efforts to promote
a 100% Tobacco Free School program:
● Do your schools have a

comprehensive tobacco-free policy?  
● Has the policy been implemented

and enforced as written?
● Have all stakeholders been made

aware of the policy both verbally and
in written communications?

● Are statistics gathered and evaluated
on policy violations?

● Does the school provide information
via multiple communication venues
regarding facts about tobacco use
and secondhand smoke?

● Is education to prevent tobacco use
provided as planned in grades K-12? 

● Is intensity of education increased
with age?

● Are outcome measures used to
evaluate impact of curricula?

● Is in-service training provided as
planned for stakeholders responsible
for implementing policy and teaching
curricula?  

● Are parents and caregivers involved
in the 100% Tobacco Free Schools
program?

● Are cessation resources made
available to all students and staff who
use tobacco?

● Is the 100% Tobacco Free Schools
program fully integrated and
consistent with SAP policies and
procedures?  

● Does the SAP team use the SAP
Performance Report accurately to
report tobacco-related information?

● What outcomes are generated by the
SAP Performance Report? 

Did You Know?
The nicotine in tobacco products has been linked to structural and chemical
alterations in the developing adolescent brain.

Steinberg, L. (2007).
Risk taking in adolescence: New perspectives from brain and behavioral science.

Current Directions in Psychological Science, 16(2), 55-59.



Funding for this project was provided by Tobacco Free Allegheny and the Pennsylvania Department of Health, Edward G. Rendell, Governor.
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Student Assistance Program

Pennsylvania’s 100% Tobacco Free Schools Toolkit
for Student Assistance Programs

The  Student Assistance Program or SAP
is a foundational framework within
Pennsylvania schools for addressing the
learning barriers that prevent or reduce

student achievement. For more
information on the Pennsylvania model
for student assistance, visit the SAP
website. [www.sap.state.pa.us/home.asp]

Does this sound like a potential SAP referral?  
Teen smoking has been linked to:
� Substance abuse
� Lower academic achievement
� Negative view of authority
� Depression
� Psychiatric co-morbidity
� ADHD
� PTSD
� Increased health-related concerns 

Greisbach, D. & Currie, C. (2001). Smoking,
School Achievement and Educational Aspirations
Among Scottish Schoolchildren. Report 7: Control
of Adolescent Smoking in Scotland. Report for
External Body, Child and Adolescent Health
Research Unit, University of Edinburgh.
[www.hbsc.org/linkedprojects/cas.html]

Mangione, S. et. al. (2003). Tobacco use common
in schools demonstrating poor academic
performance, and tobacco experimentation more
prevalent in asthmatic children than
nonasthmatics. American College of Chest
Physicians.
[www.nctobaccofreeschools.com/news/UNC-
chest-asthma-study-news-release.pdf]Check out the

Action Plan
Template (PDF)

to devise enhancements
to your school’s Student

Assistance Program.
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Retrofitting Your SAP Team to Address Tobacco
Templates
Tobacco Action Plan Template

(MS Word Document)

(PDF)

Student Information Form Templates

(MS Word Document)

(PDF)

SAP Performance Report Template

(MS Word Document)

(PDF)

Presentations

Intervene with Nicotine (PDF)

The Adolescent Brain (PDF)

SAP Team Retrofit (PDF)


[image: image1.wmf]100% Tobacco Free Schools Toolkit Fact Sheet



Tobacco Action Plan: SAP Enhancements


School Name _____________________________________________________________________________ Date _________________________


SAP Team Members in attendance _________________________________________________________________________________________


		Action Item

		Start Date

		Completion


Date

		Responsibility

		Resources Needed

		(Done



		1. Review CDC Guidelines for schools on tobacco cessation and promote assimilation into school-wide practice.

		

		

		

		Toolkit

		



		2. Recommend the review and revision of school tobacco policies reflecting CDC Guidelines

		

		

		

		

		



		3. Educate SAP members about the associated risks with adolescent tobacco use.

		

		

		

		

		



		4. Educate the school staff about the associated risks with adolescent tobacco use, and advise of enhancements to the SAP process

		

		

		

		

		



		5. Revise behavioral checklists (or student information forms) to include tobacco items

		

		

		

		Visit www.sap.state.pa.us

for the template

		



		6. Design questions to ask referred students and their parents about tobacco use

		

		

		

		

		



		7. Advise SAP teams on addition of tobacco use measures (PDE 4092) to SAP Performance Reporting Process, promote their readiness to report these items

		

		

		

		

		



		       8.    Discuss strategies for motivating students to change tobacco use patterns

		

		

		

		

		



		 9.           9.    Provide resource information about tobacco cessation to parents, students and staff

		

		

		

		

		



		     10.    Offer SAP members access to tobacco cessation materials


		

		

		

		

		



		     11.    Network with area agencies that provide smoking  

              cessation programming

		

		

		

		

		





		Action Item

		Start Date

		Completion


Date

		Responsibility

		Resources Needed

		(Done



		     12.     Advise students to ask their counselor, physician and/or to      psychiatrist for help in quitting

		

		

		

		

		



		     13.     Discuss with administrators, opportunities to refer tobacco    policy violators to the SAP process, for cessation and other assistance

		

		

		

		

		



		     14.     Integrate tobacco-related information to school websites, SAP brochures, posters and other educational materials

		

		

		

		

		



		     15.     Other (please specify):                                                    



		

		

		

		

		





For more information, contact:




www.tobaccofreeallegheny.org


412-322-8321


Action Plan Template     Page 2
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Sample 


Student Information/


Behavior Observation Templates 


The sample templates offered within this document are provided to help SAP teams develop their own information collection forms reflective of local school policy and procedures.

These templates are not final products distributed as models by the Commonwealth Student Assistance Program.  Rather, they are offered to help SAP teams develop their own information collection forms reflective of local school policy and procedures.


Commonwealth of Pennsylvania     


Student Assistance Program  

Network for Student Assistance Services


Departments of Education, Public Welfare, and Health


www.sap.state.pa.us


February 2004 

INTRODUCTION



Some basic principles for SAP teams to keep in mind when reviewing and redesigning their information gathering process are:


(
It is the right and the responsibility of the school district to continuously monitor the behavior of its students in order to provide a safe learning environment and to protect their health, safety, and welfare.


(
The parental perspective on what may be contributing to their child's behavior and performance at school is essential to the information collection process and their input should be sought as early as possible.


(
The collection of information from school staff and its retention and maintenance have implications for a school's records policies and procedures and these should be reviewed in light of the requirements of the Family Educational Rights and Privacy Act (FERPA), Pennsylvania State Board of Education Regulations on Pupil Records (Chapter 12), the Protection of Pupil Rights (PPRA), and the Health Insurance Portability and Accountability Act (HIPAA).


(
Assisting the student and their family in overcoming the barriers to learning is the primary objective of SAP.  This parameter should be used in determining the appropriateness of any observable information that is collected in the school setting and the accompanying information collection forms.


(
Information may be shared with other staff and others within the school district that have a legitimate educational interest, but dissemination of the information to other school districts or outside agencies must comply with the parental consent requirements outlined in FERPA.


With the above parameters as a guide, a SAP team should be able to create an effective information collection and maintenance system.  The templates offered within this document are not final products distributed as models by the Commonwealth Student Assistance Program.  They are offered to help SAP teams develop their own information collection forms reflective of local school policy and procedures.


The following guidance should be helpful as teams work through this process:


(Review the enclosed templates and compare and contrast these to the forms now being used by your team.  Faculty, staff, and parents need to be involved in the review and design process.  The level of representation and involvement in the review, selection, and design by those who will use the forms is directly proportionate to the success of the overall process.


(During the review process, please consider school laws, and local, state, and federal regulations regarding school records, parents' rights, special education, etc.  



(If your team decides to create new items, the following rules should apply:


> use observable behaviors; and


> be cautious of the use of statements requiring judgment; eliminate hearsay   


   and innuendos.


(Remember that the form is an information-gathering tool that might suggest a pattern of behavior.  It is not a diagnostic tool!


(Keep in mind that parents have the right to review all individual forms collected in this process, including the forms completed by teachers and staff.  Because SAP records are student records, the maintenance of these forms is governed by school policy that is adopted by the school board.


(Use the process prescribed by your school in reviewing/designing forms before they are adopted for use.  This process may include administrative review, review by the school board, and/or review by the school's solicitor.


(Create a brief explanation for the purpose and use of each form and inform staff, students, community agency personnel, and parents regarding their use.


(As a team, periodically review the forms and their use and update as necessary.  Solicit feedback from parents, faculty, and other staff. 


Student Assistance Program


Student Information/Behavior Observation Form 


School Administrator


Concern for the following student has been brought to the attention of the Student Assistance Program Team.  We are attempting to gather additional information regarding this referral and are asking for your help.  Please provide the information listed below.  Please contact a member of the SAP team if you have any questions.  Thank you for your assistance.  


Student Name:  __________




Date: 






Administrator Name:  







Attendance Information:


Number of days absent this marking period: Excused 

  Unexcused 




Number of days absent this year: Excused 

  Unexcused 




Number of days tardy this marking period: Excused 

  Unexcused 




Number of days tardy this year: Excused 

  Unexcused 




Number of attendance letters mailed home: 



Discipline Information:


Number of detentions: 





Number of demerits: 





Number of out-of-school suspensions:  


  


Number of in-school suspensions:  


  


Expulsion hearing: ( Yes  ( No  (Reason) 





________


Reason for disciplinary referral: _______________________________________________


Date of Policy Violation:   Alcohol/Drug ___________;  Tobacco _________;Weapons _______.

Disposition of Policy Violation: _____________________________________________________


_________________________________________________________________________________


Actions Taken:  


Has the student been referred to SAP?  ( Yes   ( No

Have you had contact with parent/guardian?  ( Yes   ( No



Describe nature of contact: 








         


      Date(s) of contact:___________________________________________________________


Have you had any contact with outside agencies that are working with this student?  (only if a release has been signed)       ( Yes   ( No

		Student Initiated Requests:

Please check all that apply to this student.



schedule change

(
agency referral


(   bullying victim 


(   help with a bullying situation 


(
help with a home problem


(
help with a health problem


(
help with a financial problem 


(
other (explain)  



___




_______________

		Inappropriate Behavior:

Please check all that apply to this student’s behavior.


(
misuse of passes/privileges (e.g. guidance, nurse, restroom, etc.)


(
obscene language and/or gestures 


(
verbally abusive


(
physically aggressive toward others


(
repeated class cuts


(
repeated violation of rules (classroom, bus, etc.)


(   sleeping in class


(   bullying others


(   ethnic intimidation



		Policy Violation:

Please check all that apply to this student.


(  assault


(  fighting


(
dress code


(
terroristic threats


(
possession and/or use of tobacco


(
possession and/or use of alcohol


(
possession and/or use of other drugs and/or drug paraphernalia 


(
possession and/or use of drug/alcohol/


tobacco look-alike substances or other health endangering compounds


(
possession of beeper, cell phone, or other electronic device


(
possession and/or use of weapons


(   possession of drug paraphernalia


(
selling and/or purchasing of drugs and/or drug-related items


(
involvement in theft


(  vandalism


(   harassment (explain) ______________


___________________________________

		Other:

Please check all that you have observed about this student’s behavior.


(
expressed desire to punish or gain revenge via harmful or deadly means


(
expressed alcohol and other drug use openly


(
expressed involvement in hate groups


(
loss of co-curricular eligibility


(
possession of large amounts of money


(
suspicion of alcohol/marijuana/drugs; specify observations:________________________________


(
other behavior observed:


Explain ____________________________________





		Types of Interventions Used:


(
individual conference:  date_______________________________________


(  student and parent conference:  date _______________________________


(
teacher conference:  date ________________________________________

(
parent conference:  date ________________________________________


(
student/parent/teacher conference:  date____________________________


(
alternative placement:  specify ____________________________________


(
revision of schedule:  specify _____________________________________


(
removal from school:  specify _____________________________________


(
guidance conference:  specify ____________________________________

(
special service conference:  specify ________________________________


(   IST/MDT/CST meeting:  specify __________________________________


(   revision of NORA (504):  specify __________________________________


(
agency intervention:  specify _____________________________________


(
disciplinary action   specify _______________________________________


(
other: Please explain 

__________________________________








In the space below, please provide any other observable behaviors/information you deem appropriate to this referral.


Would you like to speak directly with a member of the SAP Team?  


( Yes
( No

Student Assistance Program


Student Information/Behavior Observation Form


Pupil Personnel Services Staff 

Concern for the following student has been brought to the attention of the Student Assistance Team.  We are attempting to gather additional information regarding this referral and are asking for your help.  Please note your observations on this form; this information will not become part of the student’s permanent record but will be a part of his or her student assistance file and as such will be open to review by the parent/guardian.  It will be used to help the student and his or her family to clarify the concern and determine an appropriate action.  Please contact a member of the SAP team if you have any questions.  Thank you for your assistance.  


Student Name: 






Date: 







PPS Staff Name:







Attendance and Enrollment History: 

(  New student to district: enrollment date________________________


(  Schedule change


(  Other; please specify:________________________________________________________


Academic Performance Information:

Class rank : 


Current GPA: 





Does the student have an IEP?  
(  Yes      (  No


     Type of exceptionality (i.e., learning support, gifted, etc.)_______________________________


Does the student have a 504 plan? 
(  Yes      ( No 


      If yes, explain: _______________________________________________________________


Is the student ESL (English as a second language)?  (  Yes      (  No


Is the student ELL (English language learner)?   (  Yes     (  No


Is the student LEP (limited English proficiency)?  (  Yes    (  No


Is the student PHLOTE (primary home language other than English)?   (  Yes     (  No


Are you currently working with this student?  (  Yes     (  No


Has a psychological or psychiatric evaluation been done on this student?  (  Yes 
(  No


Has the student’s schedule been changed this year?  (  Yes     (  No


     Explain: 














Please check all that apply to this student’s academic performance.


(   academic performance is not commensurate with standard test courses

(
previous retention


(
year-to-year pattern of change in grades (attach copy of past two years and current report cards)


(
verbalized disinterest in academic performance (attach copy of report card)

(
drop in grades


(
does not take advantage of extra assistance offered/available


(
other:













Strengths and Resiliency Factors:

Please check all that you have observed about this student.


(
able to work independently


(
participates in extra curricular activities


(
works well in a group


(
demonstrates desire/commitment to learn


(
displays good logic/reasoning & decision making


(  exhibits leadership skills


(  can accept re-direction/criticism


(  considerate of others


(   good communication skills


(   cooperative


(   possesses good interpersonal skills


(   displays positive values (responsibility, honesty, equality, caring)


(   recognizes and respects appropriate boundaries & expectations


(   demonstrates constructive use of time


(   helps others


(   is connected to and likes school and staff


(   strives to achieve their best


REASON(S) FOR REFERRAL TO SCHOOL COUNSELOR: 


		Crisis Indicators:

Please check all that you have observed about this student.


(
has expressed desire to die


(
has expressed desire to join someone who has died


(
has made suicidal threats/gestures


(
has experienced the recent death of family member or close friend


(   has given away possessions


(   has written a suicide note


(   has experienced a recent major illness of family member or close friend


(
other stressors (please explain)  __________________________________________________________________________________




		Atypical Behavior:

Please check all that you have observed about this student’s behavior.


(
associates with younger social group


(   associates with older social group 


( 
openly expresses alcohol and other drug use


(
expressing desires to punish or gain revenge via harmful or deadly means


(
inappropriate sexual verbalization


(
expresses involvement in the occult


(
expresses involvement in hate groups


(
trouble getting along with peers


(
withdrawn/loner


(
difficulty making decisions


(
expresses hopelessness, worthlessness, helplessness


(
expresses fear or anxiety about 
_


(
expresses anger toward authority figures


(
lies


(
criticizes others/self


(
inappropriate dress (specify)________________

(
seeks constant reassurance


(   cries


(   sleeping in class


(   ethnic intimidation 


(
threatens or harasses others (specify) ___________________________________________


(
dramatic/sudden change in behavior (specify) ___________________________________________


(   engages in dangerous behavior (specify) ___________________________________________



		Disruptive Behavior or Illicit Activities:

Please check all that you have observed about this student’s behavior.


(
verbally abusive


(
fighting


(
sudden outburst of anger


(
obscene language and/or gestures


(
hitting, pushing others


(
disturbing other students


(
denying responsibility, blaming others


(
distractible


(
easily influenced by others


(
carrying weapon, beeper, cell phone


(
involvement in theft (student reported)


(
vandalism (student reported) 


(
carrying large amounts of money


(   selling drugs (student reported)

		



		Physical Attributes:

Please check all that you have observed about this student.


(
sleeping in class


(
unsteady on feet


(
complaining of nausea /stomach ache 


(
glassy/bloodshot eyes


(
unexplained physical injuries


(
poor motor skills


(
frequent cold-like symptoms


(
smelling of alcohol/marijuana


(
slurred speech


(
poor hygiene


(
frequently expressing concern with personal health


(
fatigue


(
disoriented


· self-injury/self-harm


· student reports tobacco use (type) _______


(
food issues (example: refusal to eat lunch, etc.) (please explain)____________________________


(
noticeable change in weigh (please explain)  _________________________________________



		Home/School/Family Indicators:


Please check all that you are directly aware apply to this student


(   runaway/unaccompanied by adult 


(   recent divorce or separation


(
job loss of family member


(
refuses to go home


(
recent death of family member or close friend


(   hangs around school for no apparent reason


(   displaced (homeless, living in shelter, living with relatives or friends)


(   living in foster care


(   awaiting foster care placement


(   living with an adult other than natural parent 


(   absence of caregiver: specify _______________


(
other stressors:  please explain ______________


__________________________________________





Types of Interventions Used:


(
individual conference:  date______________________________________


(  student and parent conference:  date ______________________________


(
teacher conference:  date _______________________________________

(
parent conference:  date ________________________________________


(
student/parent/teacher conference:  date____________________________


(
alternative placement:  specify ____________________________________


(
revision of schedule:  specify _____________________________________


(
removal from school:  specify _____________________________________


(
guidance conference:  specify ____________________________________

(
special service conference:  specify ________________________________


(   IST/MDT/CST meeting:  specify ___________________________________


(   revision of NORA (504):  specify ___________________________________


(
agency intervention:  specify ______________________________________


(
disciplinary action   specify ________________________________________


   (
other: Please explain 

__________________________________


Please provide any feedback concerning previously attempted interventions you have tried with this student.  


Please provide any information concerning your contacts with outside agencies and the progress observed (only that information for which a release of information has been signed).


Would you like to speak directly with a member of the SAP Team?  


( Yes
( No 


                         Student Assistance Program


Student Information/Behavior Observation Form


School Staff


Concern for the following student has been brought to the attention of the Student Assistance Team.  We are attempting to gather additional information regarding this referral and are asking for your help.  Please note your observations on this form.  It will be a part of his or her student assistance file and as such will be open to review by the parent/guardian.  It will be used to help the student and his or her family to clarify the concern and determine an appropriate action.  Please contact a member of the SAP team if you have any questions.  Thank you for your assistance.  


Student Name: 






Date: 







Teacher Name:







Course: 







Period/Time of Day: 





Have you had contact with parent/guardian?  ( Yes   ( No


Describe nature of contact: 








_______

Date(s) of contact:_____________________________


		Class Attendance Information:


Number of days absent from class: 



Number of days tardy: 



Number of cutting class: 

 


(
Withdrew from class


(
Repeated requests to visit the restroom, health office, counselor




		Academic Performance Information:

Present grade in this class: 




Please check all that apply to this student’s academic performance in this class.


(   performing at or above ability


(   performing significantly below ability

(
decrease in participation


(
failure to complete homework (repeatedly) 


(
cheating


(
drop in grades


(
failure to complete in-class assignments 


(
poor test scores


(
does not take advantage of extra assistance offered/available


(
unprepared for class


(
difficulty retaining new or recent information


(
reading below grade level


(
verbalized disinterest in academic performance


(
easily frustrated


(   daydreams 


(
short attention span (explain specific behavior) 







___________________

(
other  





_






		Strengths and Resiliency Factors:

Please check all that you have observed about this student.


(
able to work independently


(
participates in extra curricular activities


(
works well in a group


(
demonstrates desire/commitment to learn


(
displays good logic/reasoning & decision making


(
exhibits leadership skills


(
can accept re-direction/criticism


(
considerate of others


(
good communication skills


(
cooperative


(   possesses good interpersonal skills


(   displays positive values (responsibility, honesty, equality, caring)


(   recognizes and respects appropriate boundaries and expectations


(   demonstrates constructive use of time


(   helps others


(   is connected to and likes school and staff


(   strives to achieve their best




		



		Disruptive Behavior or Illicit Activities:

Please check all that you have observed about this student’s behavior.


(
verbally abusive


(
fighting


(
sudden outburst of anger


(
obscene language and/or gestures


(
hitting, pushing others


(
disturbing other students


(
denying responsibility, blaming others


(
easily distracted


(
easily influenced by others


(
repeated violation of school/classroom rules


(
carrying weapon, beeper, cell phone, cigarettes, cigars, or other tobacco product

(
involvement in theft (student reported)


(
vandalism (student reported)


(
carrying large amounts of money


(   selling drugs (student reported)


(   indicate the number of detentions assigned 


		Atypical Behavior:

Please check all that you have observed about this student’s behavior.


(
associates with younger/older social group


(
openly expresses alcohol and other drug use


(
expresses desire to punish or gain revenge via harmful or deadly means


(
wears drug/alcohol related clothing


(
inappropriate sexual verbalization


(
expresses involvement in the occult


(
expresses involvement in hate groups


(
trouble getting along with peers


(
withdrawn/loner


(
difficulty making decisions


(
expresses hopelessness, worthlessness, helplessness


(
expresses fear or anxiety about__________________

(
expresses anger toward parent or other authority figure


(
lies


(
criticizes others/self


(
seeks constant reassurance


(
threatens or harasses others


(   cries 


(   sleeps in class 


(   ethnic intimidation 


(
dramatic/sudden change in behavior (specify) 
_______________________________________

(
dresses inappropriately (please specify) __________________________________________


Home/School/Family Indicators:


Please check all that you are aware apply to this student.


(
runaway/unaccompanied youth


(   recent divorce or separation


(   absence of caregiver 


(
job loss of family member


(
refusal to go home


(
recent death of family member or close friend


(   hangs around school for no apparent reason


(   displaced (homeless, living in shelter, living with relatives or friends)


(   living in foster care


(   awaiting foster care placement


(   living with an adult other than natural parent


(
other stressors (please explain)    ____________________________________________


    In the space below or on the back, please list the types of interventions you have previously tried with the student with regard to items checked above.






		Physical Attributes:


Please check all that you have observed about this student.


(
noticeable change in weight


(
sleeping in class


(
unsteady on feet


(
complaining of nausea/stomach ache (student reported)


(
glassy/bloodshot eyes


(
unexplained physical injuries


(
poor motor skills


(
frequent cold-like symptoms


(
smelling of alcohol/marijuana


(
slurred speech


(
poor hygiene


(
frequently expressing concern with personal health


(
fatigue


· disoriented


· student reports using tobacco products 


(type)____________________


(   self-injury/self-harm


(   headaches


(
food issues (example: refusal to eat lunch, etc.) (please explain)



 




_________


       Would you like to speak directly with a      


       member of the SAP Team?  


                   ( Yes
( No 




		





Student Assistance Program


Student Information/Behavior Observation Form


School Nurse

Concern for the following student has been brought to the attention of the Student Assistance Team.  We are attempting to gather additional information regarding this referral and are asking for your help.  Please note your observations on this form; this information will not become part of the student’s permanent record but will be a part of his or her student assistance file and as such will be open to review by the parent/guardian.  It will be used to help the student and his or her family to clarify the concern and determine an appropriate action.  Please contact a member of the SAP team if you have any questions.  Thank you for your assistance.  


Student Name: 






Date: 







Nurse’s Name:








Health Room Visit Information:


Number of visits to nurse’s office this marking period: _____


Reasons for visits: (summary) 





















____________


Number of times sent home this marking period: _____

Reasons: (summary) 



























Number of PE excuses this marking period: _____

Reasons: (summary) 



























Significant medical problem(s):______________________________________________________


______________________________________________________________________________


Contact with parent/guardian (please explain): 


















____________


Strengths and Resiliency Factors:

Please check all that you have observed about this student.


(
able to work independently


(
participates in extra curricular activities


(
works well in a group


(
demonstrates desire/commitment to learn


(
displays good logic/reasoning & decision making


(
exhibits leadership skills


(
can accept re-direction/criticism


(
considerate of others


(   good communication skills


(
cooperative


(   possesses good interpersonal skills


(   displays positive values (responsibility, honesty, equality, caring)


(   recognizes and respects appropriate boundaries & expectations


(   demonstrates constructive use of time


(   helps others


(   is connected to and likes school and staff


(   strives to achieve their best


OBSERVATIONS AND/OR REASONS FOR REFERRAL TO NURSE:


		Physical Attributes: 

Please check all that you have observed about this student.


(   noticeable change in weight


(
unsteady on feet


(
skin problems


(
complaining of nausea/stomach aches


(
glassy/bloodshot eyes


(
unexplained physical injuries (please explain) ______________________________________


(
poor motor skills


(
frequent cold-like symptoms


(
smelling of alcohol/marijuana/tobacco

(
slurred speech


· loss of hair


· reports using tobacco products


(   self-injury/self-harm


(
poor hygiene


(
frequently expresses concern with personal health issues 


(
fatigue


(   disoriented


(   headaches


(
food issues (example: refusal to eat lunch, etc.)(specify)
__________________________


      

		Atypical Behavior:

Please check all that you have observed about this student’s behavior.


(
cries


(
openly expresses alcohol and other drug use


(
expresses desire to punish or gain revenge via harmful or deadly means


(
inappropriate sexual verbalization


(
expresses involvement in the occult


(
expresses involvement in hate groups


(
trouble getting along with peers


(
withdrawn/loner


(
expresses hopelessness, worthlessness, helplessness


(
expresses fear or anxiety about 




(
expresses anger toward parent or other authority figure


(
lies


(
criticizes others/self


(   seeks constant reassurance


(   sleeping in class


(   ethnic intimidation 


(   dramatic/sudden change in behavior (explain specific behavior)__________________________


________________________________________



		Crisis Indicators:

Please check all that you have observed about this student.


(   crisis intervention for suicide 


(
has expressed desire to join someone who has died


(
has made suicidal threats/gestures


(
recent death of family member or close friend


(
other stressors (please explain)      ______________________________________       ______________________________________       




		Disruptive Behavior or Illicit Activities:

Please check all that you have observed about this student’s behavior.


(
verbally abusive


(
fighting


(
sudden outburst of anger


(
obscene language and/or gestures


(
hitting, pushing others


(
disturbing other students


(
denying responsibility, blaming others


(
distractible


(
easily influenced by others


(
carrying weapon, beeper, cell phone


(
involvement in theft (student reported)


(
vandalism (student reported)


(
carrying large amounts of money


(   selling drugs (student reported)








In the space below or on the back, please indicate any other known stressors.


Would you like to speak directly with a member of the SAP Team?     ( Yes
  ( No


Student Assistance Program


Parent Questionnaire


When we spoke on the phone recently, I explained that your son or daughter has been referred to the Student Assistance Team.  The student assistance process is designed to assist parents in helping their son or daughter deal effectively with issues that present barriers to their learning.  The information gained through this process and other school data will be used to help determine the best way to help your son or daughter.


First, it is important to identify the strengths and positive behaviors your son or daughter displays.  These can be very important for helping him or her to overcome problems that may stand in the way of success at school.  Please complete the following information regarding your son or daughter.


Student Name: ____________



____
Date: 






Parent/Guardian Name: 



            Relationship to Student: 
______


		Strengths:

Please check all that you believe apply to your son or daughter.


(
Able to work independently


(
Joins in extra activities at school or in community


(
Works well in a group


(
Wants to and likes to learn 


(
Displays good logic/reasoning and decision making


(
Is a good leader


(
Can accept criticism


(
Considerate of others


(
Good communication skills


(
Cooperative


(   Possesses good interpersonal skills


(   Displays positive values (responsibility, honesty, equality, caring)


(   Follows rules


(   Uses time wisely


(   Helps others


(   Is connected to and likes school and staff


(   Strives to achieve their best


(   Other: 







(   Other: 






		Positive Traits at Home:


Please check all that describes your son or daughter’s behavior at home.

(
Generally complies with family rules, curfews, etc. 


(
Does household chores


(
Participates in family activities, meals, etc.


(
Cares about appearance, health, etc.


(
Takes appropriate pride in self and their possessions, keeps room reasonably neat


(
Behavior is appropriate with peers and siblings


(
Generally respectful toward parent(s)/


caregiver(s) and others


(   Other: 







(   Other: 













Listed below are some common problem areas, as well as changes, that you may have begun to notice in your child.  If your child’s behavior matches any of the warning signals listed below, please check them off.  


		Personality:


Have you observed any of the following with regard to your son or daughter’s personality? (Check all that apply) 


(   Noticeable mood swings


(   Frequent, extreme highs or lows


(   Crying seemingly without explanation


(   Appearing very irritable or hostile without reason


(   Extremely negative or apathetic attitude


(   Spending a lot more time alone, in his/her room


(   Exhibiting general loss of energy, motivation, interest or enthusiasm; is increasingly uninterested


(   Other changes: _____________________


_____________________________________




		School:


Have you observed any of the following with regard to your son or daughter’s school experience? (Check all that apply) 


(   Experiencing more problems in school than usual


(   Recent or rapid drop in grades


(   Stopped participating (or showing less interest) in extracurricular activities such as sports, clubs, etc.


(   Caught forging notes to his/her teacher or excuses for absences from school

(   Having problems getting your child to go to school


(   Wants to drop out of school


(   Other: 











		Friends/Relationships:

Have you observed any of the following with regard to your son or daughter’s friends/relationships? (Check all that apply) 


(   Stopped spending time with old friends


(   Hanging out with friends you don’t know


(   Doesn’t want you to meet his or her friends 


(   Friends immediately go to child’s room avoiding contact with family members


(   Son or daughter receiving many short phone calls


(   Son or daughter not where they tell you they are


(   Spends less time in family activities


(   Is verbally or physically abusive of family members


(   Blaming others; refusing to take responsibility for self


(   Refuses to follow family rules


(   Other: 









		Crisis Indicators:

Please check all that you have observed with regard to your son or daughter.


(
Has expressed desire to die


(
Given away personal possessions


(
Has expressed desire to join someone who has died


(
Has made suicidal threats/gestures


(
Has experienced a recent death of family member or close friend


(
Other stressors (please explain)


____________________________________________       ____________________________________________


____________________________________________






		Physical Traits:

Have you observed any of the following with regard to your son or daughter’s physical appearance/traits? (Check all that apply) 


(
Unsteady on feet


(   Noticeable change in weight


(
Complaining of nausea/stomach ache


(
Glassy/bloodshot eyes


(
Unexplained physical injuries


(
Poor motor skills

(
Frequent cold-like symptoms


(
Smelling of alcohol/marijuana/tobacco

(
Slurred speech


(   Loss of hair


(   Self abuse or self mutilation


(
Doesn’t keep self clean/poor hygiene


(
Preoccupied with personal health issues


(
Fatigue/constantly tired


(   Disoriented


(   Change in sleep habits 


· Headaches


· reports using tobacco products

(
Food issues (example: refusal to eat, etc.) (please explain)_______________________


____________________________________



		Legal/Financial:


Is your son or daughter experiencing any of the following legal or financial problems? (Check all that apply) 


(   Arrests for drinking/drug use/DUI/possession/other illegal acts


(   Curfew violations


(   Recently sold personal possessions


(   Quit a job or lost a job due to unsatisfactory job performance


· Seems to have more money than job or allowance would provide


· Been caught with cigarettes and/or tobacco products


(   Been caught with drugs and/or alcohol


(   Been caught with products associated with drug use/paraphernalia

(   Been caught taking things from home or neighbors’ homes


(   Family members missing money or items from the home (cameras, stereos, watches, TV’s, etc.)


(   Other: 




    





What are your concerns for your child that may be a barrier to his or her learning?


What does your child tell you about his or her school experiences?


Would you like to speak directly with a member of the SAP Team?  


   ( Yes
  ( No


Name: Retrofit.Student Information Forms
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		1. CASE STUDY






		



		2. STUDENT AGE






		



		3. GRADE LEVEL






		



		4. GENDER
(  Male

(  Female






		



		5. IS THIS STUDENT LEGALLY EMANCIPATED?



(  YES

(  NO






		



		6. Special Education


(  YES
(  NO




		

		7.  Gifted


(  YES
    (  NO



		



		If you selected “yes” for 6, indicate the identified disability. (Mark all that apply)

(  Mental Retardation


(  Hearing Impairment


(  Speech/Language Impairments


(  Visual Impairments


(  Emotional Disturbance


(  Orthopedic Impairment


(  Other Health Impairments


(  Special Learning Disabilities


(  Deaf-Blindness


(  Multiple Disabilities


(  Autism


(  Traumatic Brain Injury


(  Developmental Delay






		



		8. RACE/ETHNICITY


(  White, non-Hispanic


(  Black, non-Hispanic


(  Hispanic


(  Asian/Pacific Islander


(  Native American


(  Multi-Racial


(  Unknown









2007-2008 SCHOOL YEAR

PA STUDENT ASSISTANCE PROGRAM


(PDE 4092)


For your records only!


Do not submit on this form.


Data must be submitted online at


www.sap.state.pa.us

Deadline: June 30, 2008


		STUDENT NAME







STUDENT ID







REFERRAL DATE










		



		9. INCOMING REFERRAL SOURCE (Select one)


   (  Team Member


   (  Teacher


   (  School Counselor


   (  Nurse


   (  Disciplinarian


   (  Administrative, Non-Disciplinarian


   (  School Psychologist


   (  Social Worker


   (  Transfer From Another School


   (  Pre-school / Head Start


   (  Early Intervention


   (  Legal System (JPO, court, police, etc.)


   (  Instructional Support


   (  Self


   (  Parent/Guardian


   (  Peer


   (  Community Agency


   (  Coach / Athletic Director


   (  Suicide prevention screening program


   (  Other






		



		10. INCOMING REFERRAL REASON (MARK ALL THAT APPLY)


   (  Violated school policy, D&A related


   (  Violated school policy, violence/weapons


   (  Violated school policy, other


   (  Behavioral concerns











		10. INCOMING REFERRAL REASON (cont.)


   (  Unexplained drop in grades


   (  Attendance


   (  Suspected Child Abuse/Neglect


   (  Continuation of case from another SAP team


   ( Suicide ideation, gesture or attempt 


   (  Re-entry into school


   (  Academic concern


   (  Social concerns


   (  Witness to/victim of traumatic event


   (  Self-reported problem


   (  Suffered recent loss


   (  Homelessness


   (  Involvement in legal system


   (  Other


   (  Gender identity issues


   (  Self harm/injury


   (  Bullying


   (  Smoking/Tobacco Use – Self Referral


   (  Smoking/Tobacco Use – Other Referral


   (  Smoking/Tobacco Use – Policy Violation






		



		10A. FROM THE STUDENT INTERVIEW CONDUCTED, DOES THE STUDENT ADMIT TO SMOKING OR USING TOBACCO?


   (  Yes


   (  No


   (  Student Not Interviewed






		



		11. MONTH OF REFERRAL


   (  September
(  December
(  March
(  June

   (  October
(  January
(  April
(  July

   (  November
(  February
(  May
(  August





		



		12. IF A STUDENT WAS REFERRED TO SAP IN PREVIOUS GRADE(S), MARK ALL THAT APPLY


   (  Pre-K
(  2
(  5
(  8
(  11


        transitional
(  3
(  6
(  9
(  12


   (  1
(  4
(  7
(  10






		



		13. WAS PARENT/GUARDIAN CONTACT INITIATED?



(  YES

(  NO






		



		14. Was written permission obtained from Parent/Guardian?



(  YES

(  NO








		15. IF ASAP PROCESS DISCONTINUED, INDICATE REASON (MARK ALL THAT APPLY)


(  Student refusal


(  Parent refusal


(  SAP process not warranted

(  Other


(  Student already in treatment


(  Written parental permission not obtained






		



		IF YOU INDICATED A RSPONSE TO #15, STOP HERE. DO NOT


COMPLETE REMAINDER OF FORM



		



		16.  IF THE SAP PROCES WAS CONTINUED, DID THE PARENT/GUARDIAN PARTICIPATE IN THE SAP PROCESS?






		



		17. [A] SCHOOL SERVICES RECOMMENDED BY CORE TEAM (MARK ALL THAT APPLY)


(  One-to-one counseling with guidance counselor, school psychologist, etc.

(  One-to-one follow-up with team member or other school personnel

(  Multidisciplinary Team Evaluation (MDE)
(  Academic supports


(  Services by/from school social workers
(  Teen parenting/pregnancy program


(  Mental health special issues group
(  Drop-out prevention program


     (divorce, grief & loss, etc.)
(  Mentoring


(  Behavioral health aftercare/support group
(  Conflict Resolution


(  Drug/Alcohol education/prevention group
(  Other


(  Drug/Alcohol aftercare/support group
(  In school tobacco awareness group/


(  Other in-school group
     cessation program


(  School-based juvenile probation



(  Team Intervention


(  Crisis Intervention


(  Alternative school placement






		



		17. [B] WERE RECOMMENDED SCHOOL SERVICES ACCESSED? (Use notes section for each answer in 17 [A])


(  YES


  NO


     IF NO, INDICATE WHY (MARK ALL THAT APPLY)


(  Services unavailable


(  Pending or incomplete


(  Transportation problems

(  School scheduling


(  Student refused


(  Other


(  Parent/guardian refused

(  Don’t know


(  Waiting list








		18.  [A] COMMUNITY/AGENCY SERVICES RECOMMENDED BY CORE TEAM (MARK ALL THAT APPLY)


(  Children & Youth


(  Continuing existing mental health services


(  Screening/Assessment by drug and alcohol provider


(  Continuing existing drug and alcohol services


(  Screening/Assessment by mental health provider


(  Screening/Assessment by behavior specialist (e.g. combined D&A, MH, violence, etc.)


(  Other social services agencies (e.g. CYF)


(  Juvenile probation


(  Faith-based organization


(  Rape/action


(  Domestic violence center

(  Other

(  Community-based tobacco awareness group/cessation program

(  No Services Recommended





		



		18. [B] WERE RECOMMENDED COMMUNITY/AGENCY SERVICES ACCESSED? (Use notes section for each answer in 18 [A].


(  YES

(  NO


IF NO, INDICATE WHY (MARK ALL THAT APPLY)


(  Services unavailable



(  Student refused


(  Transportation problems


(  Parent/guardian refused


(  Cost prohibitive



(  Waiting list


(  No insurance




(  Pending or incomplete


(  Insurer refused to approve level of care

(  Other


     recommended




(  Don’t know






		



		18. [C] RECOMMENDATIONS FROM SCREENING/ASSESSMENT (MARK ALL THAT APPLY)


(  Drug/Alcohol treatment – Outpatient


(  Drug/Alcohol treatment - Inpatient


(  Mental Health treatment - Outpatient


(  Mental Health treatment - Inpatient


(  Mental Health treatment - Partial


(  Mental Health treatment – Behavioral Health Rehabilitation Services


(  Referral to in-school support/aftercare services (mobile therapy, behavior specialist, therapeutic staff support)


(  Aftercare services


(  Academic support/intervention


(  Community services


(  No treatment or community services recommended


(  Juvenile probation








		19.  IF STUDENT IS NOT ATTENDING SCHOOL, INDICATE WHY (MARK ALL THAT APPLY)


(  Student receiving homebound instruction

(  Student deceased - suicide


(  Student dropped out



(  Student deceased - other


(  Student transferred to public Local Education
(  Inpatient treatment


     Agency (district, alternative education program,
(  Juvenile detention facility


     or charter school) 



(  Student Transferred to non-


(  Student absent – other



     public school






		



		IF YOU INDICATED A RSPONSE TO #19, STOP HERE.


DO NOT COMPLETE THE FOLLOWING PERFORMANCE MEASURES



		



		PERFORMANCE MEASURES



		



		20.  THIS STUDENT’S ATTENDANCE HAS …


       IF ATTENDANCE was marked as a referral reason, this question must be answered.



(  Improved          (  Remained the same          (  Declined






		



		21.  THIS STUDENT’S GRADE POINT AVERAGE (GPA) HAS …


       If UNEXPLAINED DROP IN GRADES was marked as a referral reason, this question must be answered



(  Improved          (  Remained the same          (  Declined






		



		22.  THIS STUDENT WAS SUSPENDED SINCE CURRENT REFERRAL.



(  Yes           (  No


If Yes, mark either or both



(  In school suspension



(  Out of school suspension






		



		23.  THIS STUDENT VIOLATED D&A POLICY SINCE CURRENT REFERRAL.



(  Yes           (  No






		









		24.  THIS STUDENT WAS (MARK ONLY ONE)



(  Promoted to next

(  Graduated High School



(  Retained

 
(  Other






		



		Notes:
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Related Links

Pennsylvania’s 100% Tobacco Free Schools Toolkit
for Student Assistance Programs

This toolkit is a great first step. At times,
your school community will require
specific information to meet unique and
emerging needs.  

The following resources and links are
provided to assist with your efforts to
create 100% Tobacco Free Schools.

Tobacco and Cancer
[www.cancer.org/docroot/PED/ped_10.asp]
This web page, part of [www.cancer.org], provides tips for quitting smoking and
explains the Great American Smoke-out.
American Cancer Society 

Campaign for Tobacco-Free Kids
[www.tobaccofreekids.org] 
Youth issues regarding tobacco. Tobacco ads available. Contains search engine.

Guide to Quitting Smoking
[www.cancer.org/docroot/PED/ped_10.asp]
American Cancer Society

How Can I Handle the Stress of Not Smoking?
[www.americanheart.org/downloadable/heart/110288071677933%20HandleStressNot
Smoking.pdf]
American Heart Association

How Can I Quit Smoking?
[www.americanheart.org/downloadable/heart/110288043796734%20HowCanIQuitSmo
king.pdf]
American Heart Association

Skills to Help You Cope with Stopping Tobacco Use
[www.mayoclinic.org/stop-smoking/coping.html]
Mayo Foundation for Medical Education and Research

Smoking Cessation and Continued Risk in Cancer Patients (PDQ)
[www.cancer.gov/cancertopics/pdq/supportivecare/smokingcessation/patient]
National Cancer Institute

Did You Know?
In a study of over 1,200 adolescent smokers, two-thirds reported a serious
intention to quit, and 60 percent reported at least one attempt to quit in the
past year; of those, only 3 percent were abstinent after one year. This tells us
that many adolescent smokers are motivated to quit, and the majority have
attempted to quit, yet few maintain the multiple attempts to sustain cessation,
or quit over time.

Burt, R.D. and Peterson, A.V. (1998).
Smoking cessation among high school seniors.

Prevention  Medicine 27:319-27.
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Related Links

Smoking Cessation in Recovering Alcoholics
[www.aafp.org/afp/980415ap/mcilvain.html]
American Academy of Family Physicians

SmokeClinic
[www.achievelaser.com]
An online initiative offering smokers assistance with quitting.
American Legacy Foundation

Tobacco Control
[www.lungusa.org/site/pp.asp?c=dvLUK9O0E&b=22542] 
Offers general information about quitting smoking and tobacco control, as well as
specific information for women and teens.
American Lung Association 

Media Campaign Resource Center—Cessation Ads
[http://apps.nccd.cdc.gov/MCRC/SearchV.asp?Req=&NewType=0&SID=&media=0&th
eme=2&freetext=&PageSize=20&Group=1&Submit=Search]
The CDC’s Office on Smoking and Health Media Campaign Resource Center is a
database of hundreds of licensed advertisements developed by a number of state and
federal agencies. They are available for use by other states, organizations and
government agencies. This link takes you to the 100 cessation ads currently in the
database.
Centers for Disease Control and Prevention (CDC)

Tobacco Information and Prevention Source
[www.cdc.gov/tobacco/] 
This web page offers tips on how to quit, links to reports from the Surgeon General,
research, data, reports and educational materials.
Centers for Disease Control and Prevention (CDC)

Smoking Cessation
[www.jama.ama-assn.org/cgi/reprint/296/1/130.pdf]
American Medical Association

Nicotine Addiction Test
[www.smokefree.gov/quit-smoking/nicotine_addiction.asp]
National Cancer Institute, Tobacco Control Research Branch

Prevention and Cessation of Cigarette Smoking (PDQ): Control of Tobacco Use
[http://www.cancer.gov/cancertopics/pdq/prevention/control-of-tobacco-use/patient]
National Cancer Institute

Smoking: Do I Want to Quit?
[www.aafp.org/afp/20000801/591ph.htm]
American Academy of Family Physicians

Smokefree.gov
[www.smokefree.gov]
National Cancer Institute, Tobacco Control Research Branch

Smoking: Steps to Help You Break the Habit
[www.familydoctor.org/online/famdocen/home/common/addictions/tobacco/161.html]
American Academy of Family Physicians

Did You Know?
Eight percent of middle school
students in this country are current
cigarette smokers, with estimates
slightly higher for females (9%) than
males (8%).

Centers for Disease Control and Prevention.
Tobacco Use, Access, and Exposure to

Tobacco in Media Among Middle and High
School Students—United States, 2004.

Morbidity and Mortality Weekly Report 2005:
4(12); 297–301 [cited 2006 Dec 5]. Available

from: www.cdc.gov/mmwr/ preview/mmwrhtml/
mm5412a1.htm
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Smoking: “Why Do I Smoke?” Quiz
[www.familydoctor.org/online/famdocen/home/common/addictions/tobacco/296.html]
American Academy of Family Physicians

The Truth
[www.whudafxup.com/?ref=truthsite]
Youth-oriented website that highlights the deceptive practices of the tobacco industry.

Tobaccopedia
[www.tobaccopedia.org]
The online tobacco encyclopedia

You Can Control Your Weight as You Quit Smoking
[www.win.niddk.nih.gov/publications/smoking.htm]
National Institute of Diabetes and Digestive and Kidney Diseases

You Can Quit Smoking
[www.cdc.gov/tobacco/quit_smoking/index.htm]
National Center for Chronic Disease Prevention and Health Promotion

On Kicking Nicotine
[www.teachersguides.com]
Website geared to teens quitting smoking. Password: KickNic.
Teacher's guide also available. Password: smokefree. 

QuitNet
[www.quitnet.com]
A web-based cessation program operated in association with Boston University's
School of Public Health.

Quitting Spit and Other Forms of Oral Tobacco
[www.cancer.org/docroot/PED/content/PED_10_13X_Quitting_Smokeless_Tobacco.as
p?sitearea=PED&viewmode=print&]
American Cancer Society

Quit Smoking Action Plan
[www.lungusa.org/site/pp.asp?c=dvLUK9O0E&b=117062]
American Lung Association

Quitting Smoking—Help for Cravings and Tough Situations
[www.cancer.org/docroot/PED/content/PED_10_13X_Tips_After_Quitting.asp]
American Cancer Society

Quitting Tobacco: Challenges, Strategies and Benefits
[www.cancer.gov/cancertopics/tobacco/quittingtips]
National Cancer Institute

Save our Daughters
[www.tfk.grassroots.com/saveourdaughters/] 
Site that aims to remove smoking and tobacco from movies in an effort to reduce
tobacco use among women and girls.
Campaign for Tobacco-Free Kids

Funding for this project was provided by Tobacco Free Allegheny and the Pennsylvania Department of Health, Edward G. Rendell, Governor.
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Allegheny County
Tobacco Free Allegheny
One Allegheny Square Suite 101
Pittsburgh, PA 15212 
412-322-TFA1 (8321)
www.tobaccofreeallegheny.org

North Central Region
Family Health Council of Central PA, Inc.
717-761-7380, ext. 3042
www.fhccp.org

Northeast Region
Partnership for a Tobacco Free
Northeast PA  
1-866-974-QUIT(7848)  
www.tobaccofreene.com

Northwest Region
NW Regional Tobacco Control Program
Erie County Department of Health
606 West 2nd Street
Erie, PA 16507
814-451-7871

Philadelphia County
Council of Spanish Speaking
Organizations ( CONCILIO)
705-09 N. Franklin St.
Philadelphia, PA 19123
215-627-3100, ext. 252

South Central Region
Family Health Council of Central PA, Inc.
717-761-7380, ext. 3066
www.fhccp.org

Southeast Region
SE Regional Tobacco Control Project
Health Promotion Council
260 South Broad Street
Philadelphia, PA 19102
215.985.2578

Southwest Region
Washington County Health Partners, Inc.
190 North Main Street, Suite 208
Washington, PA  15301
724-222-6511, ext.11
www.tobaccofreeswpa.org

Primary Regional Contacts in Pennsylvania
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Pennsylvania’s 100% Tobacco Free Schools Toolkit
for Student  Assistance Programs


Writing a 
Tobacco Free 
School Policy


Thi t ti i t f th T b F


School Policy
This presentation is part of the Tobacco Free 
Schools Toolkit. The printed booklet that 
accompanies the presentation is available 
from Tobacco Free Allegheny.







Templates


• A Model 100% Tobacco-Free School Policy for North Carolina 
S h l Di t i t


2


School Districts
www.nctobaccofreeschools.org/adopt/modelpolicyTPCB.shtm


• Oregon School Boards Association—Tobacco-Free Environment
www.lungoregon.org/tobacco/Tobacco-FreeSchoolPolicy.html


• STOP (Southern Aroostook Tobacco-free Outreach Project)
www.sad.k-12.me.us/coordinatedSchoolHealthProgram.htm


• Utah! Tobacco Prevention and Control Program—A School’s 
Guide to Comprehensive Tobacco Control
Http://www.tobaccofreeutah.org/schoolguide.pdf







What Does the Law Require
3







Federal:
Pro Children Act of 1994Pro Children Act of 1994
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• Prohibits smoking in facilities in which certain federally funded 
children’s services are provided on a routine or regular basis  


• Applies to practically all schools• Applies to practically all schools  
• Civil money penalties of up to $1,000 each day there is a violation







State of Pennsylvania: 
Act 145 of 1997Act 145 of 1997
• Prohibits possession or use of tobacco in school buildings; on buses, 


5


p g ; ,
vans or other vehicles owned by, leased by or under the control of 
the school district; and on property owned by, leased by or under the 
control of a school districtcontrol of a school district 


• Subjects offenders to prosecution for summary offense 
• Assesses fines of not more than $50 or offender may be admitted toAssesses fines of not more than $50 or offender may be admitted to 


an adjudication alternative.







State of Pennsylvania: Act 36
Section 1303 A of 1999 (School Safety)Section 1303-A of 1999 (School Safety)


• Schools shall report all new incidents of violence, weapons or 
6


p , p
possession, use, sale of controlled substances, including tobacco







State of Pennsylvania: Act 128 of 2000 
Section 3.5 School Tobacco ControlSection 3.5 School Tobacco Control


• Tobacco use or possession by pupils or any other person is
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• Tobacco use, or possession, by pupils or any other person is 
prohibited in school buildings; on buses, vans or other vehicles 
owned by, leased by, or under the control of the school district; 
and on property owned by leased by or under the control of aand on property owned by leased by or under the control of a 
school district.


• Designate an area no less than 50 ft. from school stadium or 
bl hbleachers







Guidelines for Writing a 
Comprehensive Tobacco PolicyComprehensive Tobacco Policy
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What Does Good Tobacco 
Policy Include?Policy Include?


1. Prohibit students, staff, 
9


2. Prohibit tobacco advertising, ,
parents and visitors from 
using tobacco on school 
premises in school vehicles


2. Prohibit tobacco advertising 
(e.g., on signs, T-shirts or 
caps or through sponsorship 
of school events) in schoolpremises, in school vehicles 


and at school functions
of school events) in school 
buildings, at school 
functions and in school 
publicationspublications







What Does Good Tobacco 
Policy Include? (cont.)Policy Include? (cont.)


3. Provide access and referral 
t ti f


5. Guide for assessing district’s 
10


to cessation programs for 
students and staff


g
present policy on tobacco use


6 Identify responsible person to4. Help students who violate 
tobacco-free policies to quit 
using tobacco rather than just 


i hi th


6. Identify responsible person to 
implement and promulgate the 
policy


punishing them
• Graduated sanctions for 


students and staff
SAP referral written into policy• SAP referral written into policy







Pennsylvania’s Policy Format


• Purpose
11


p
• Definitions
• Authority
• Delegation of Responsibility
• Guidelines







Purpose


• Board recognizes its responsibility to protect health, safety and 
lf f t d t t ff t d l bli i th di t i t t


12


welfare of students, staff, parents and general public in the district, at 
school-sponsored events and in all modes of transportation used by 
the district 24/7
B d i th h lth d i f t b• Board recognizes the health-endangering consequences of tobacco 
use


• Board recognizes its duty to uphold the law by providing a tobacco-
f i tfree environment


• Board recognizes its responsibility to provide role models for 
students







Definitions


• Tobacco
13


• Tobacco products
• Tobacco use
• Tobacco advertising  or promotions
• Tobacco cessation programs
• Tobacco-free environment







AuthorityAuthority


• 20 U.S.C. Sec 7181 et seq—Not permitted to 
14


Federal & State q p
use tobacco products at any times


• Pa Code Title 22 Sec 12.3—Not permitted to 
use tobacco products in building facilities or


Law translated 
Into PA School 
Code


use tobacco products in building, facilities or 
vehicles, owned, leased or chartered


• 35 P.S. 1223.5—Not permitted to use tobacco 
at school sponsored or school related eventsat school-sponsored or school-related events 
on or off campus


• 18 PA C.S.A. Sec 6306.1—Definition of 
tobacco products and prosecution for violation


• S.C. 510 1303-A—Required reporting to 
Office of Safe Schools for incidents ofOffice of Safe Schools for incidents of 
possession, use and sale of tobacco







Delegation of Responsibility


• It is the responsibility of the superintendent or his/her designee to 
15


p y p g
notify persons impacted by the policy on an annual basis through 
multiple means.


• It is the responsibility of the superintendent or his/her designee toIt is the responsibility of the superintendent or his/her designee to 
develop procedures for the implementation of policy.







Guidelines


Act 36  Section 1303-A of 1999 How this is accomplished:
16


(school safety)—School Code 
510
• Schools shall report all new


p
• Report made to Office of Safe 


Schools each year
Schools shall report all new 
incidents of violence, weapons 
or possession, use, sale of 
controlled substancescontrolled substances, 
including tobacco







Responsibility of Staff


• Maintain optimum learning environment
17


p g
• Provide K-12 instruction
• Promote positive school climate
• Enforce discipline in relationship to ATOD
• Report use and distribution
• Adhere to procedures







Graduated Sanctions


• Recognizing that addiction to 
18


Example:g g
nicotine is difficult to overcome, 
progressive or graduated 
sanctions are employed


Example:


First, a warning


sanctions are employed.
• The policy specifies 


increasingly stronger sanctions 
Second, a parent 
conferenceg y g


for each violation.
Third, suspension







Alternatives to Suspension


• Programs offered as part of graduated sanctions with the intent to 
19


g p g
delay or prevent the next step of discipline
• Designed to help the individual comply with school policy through management of 


their tobacco use
• School-Based Educational Group (alternative to suspension from American Lung 


Association)
• Tobacco Cessation







Promulgating the PolicyPromulgating the Policy


• Notification of the policy with a “parent 
k t” t th b i i f th h l


20


packet” at the beginning of the school 
term


• Notification in all event programs of the 
k f li d i dsmoke-free policy and reminders over 


speaker system
• Policy sent home to be signed
• Policy on the district website
• Signage in the building and on school 


groundsg
• Periodic reminders in newsletters







Enforcement Concerns
21


• How do we handle visitors on • How will we handle students 
school property or at school-
sponsored events?
• Announcements at all gatherings


who continue to use on 
school- property and at school 
sponsored events?


• Announcements in publications 
and wherever school policies are 
available


• Signs posted throughout buildings


• Commitment from staff to 
enforcement of the policy


• Progressive discipline
• Signage to remind students of theSigns posted throughout buildings 


and grounds, especially where 
visitors are likely to gather (athletic 
events, concerts, etc.)


• Signage to remind students of the 
policy


• Referral to the Student Assistance 
Program


• Referral to a cessation program







Enforcement Concerns (cont.)
22


• How do we handle staff who • How do we handle students goingHow do we handle staff who 
violate the policy?
• Part of bargaining with the union


How do we handle students going 
off the school grounds to use 
tobacco?


• Referral to cessation program • Students not permitted to leave school 
grounds


• Policy could use the term “proximity to 
h l” b i i i f th h lschool” as being in view of the school or 


district has “door to door” responsibility 
for students and policy extends beyond 
the school’s bordersthe school s borders.







100% Tobacco Free100% Tobacco Free


• Assessment tool for becoming a 100% Tobacco-free school district
23


g
• Web site:


www.nctobaccofreeschool.com/adopt/TSFNeedsAssessmentTool.pdf







Bibliography


• Getting to Tobacco Free Schools: A Trouble Shooting Guide, Colorado Department of 
Public Health and Environment and The American Cancer Society Colorado Division
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Public Health and Environment and The American Cancer Society, Colorado Division, 
August 2001.


• The National Center on Addiction and Substance Abuse at Columbia University. (2001). y ( )
Malignant Neglect: Substance Abuse and America’s Schools. New York, NY.


• A Model 100% Tobacco-Free School Policy for North Carolina School Districts
www nctobaccofreeschools org/adopt/modelpolicyTPCB shtmwww.nctobaccofreeschools.org/adopt/modelpolicyTPCB.shtm


• Youth Tobacco Prevention Policies & Programs in School Communities
http://captus samhsa gov/central/services/CENTRALcaptyOUTHtOBACCOpREV CFMhttp://captus.samhsa.gov/central/services/CENTRALcaptyOUTHtOBACCOpREV.CFM


• Tobacco-Free Schools Toolkit
www otpf org/programs/schooltoolkit aspxwww.otpf.org/programs/schooltoolkit.aspx







Bibliography


• Michigan State Board of Education, Policy on 24/7 Tobacco-Free Schools
www Michigan gov/document/Tobacco Free Schools 129976 7 pdf
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www.Michigan.gov/document/Tobacco_Free_Schools_129976_7.pdf


• Southern Aroostook Tobacco-free Outreach Project
www sad k 12 me us/coordinated School Health Program htmwww.sad.k-12.me.us/coordinated_School_Health_Program.htm


• Jefferson County School District, Policy ADC, Tobacco-Free Schools
http://jeffcoweb jeffco k-12 co us/board/policies/adc htmlhttp://jeffcoweb.jeffco.k-12.co.us/board/policies/adc.html


• Oregon School Boards Association—Tobacco-Free Environment
www lungoregon org/tobacco/Tobacco-Free School Policy htmlwww.lungoregon.org/tobacco/Tobacco Free_School_Policy.html


• Utah! Tobacco Prevention and Control Program—A School’s Guide to Comprehensive 
Tobacco Control
http://www.tobaccofreeutah.org/schoolguide.pdf
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For more information contact:For more information, contact:


www.tobaccofreeallegheny.org
412-322-8321


This presentation was prepared by the staff at UPMC Addiction Medicine Services.
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for Student  Assistance Programs


YourYour 
Adolescent Is 
Using Tobacco: 


What to Say
Thi t ti i t f th T b F


What to Say,
How to Help


This presentation is part of the Tobacco Free 
Schools Toolkit. The printed booklet that 
accompanies the presentation is available 
from Tobacco Free Allegheny.


p







What's the Evidence?


• You find a lighter, cigarettes, loose tobacco in clothing or laundry
2


g , g , g y
• Clothing smells like cigarette smoke
• Hanging out with a different set of friends
• Asks for more money
• Tells you that they are smoking and can’t stop
• May get calls from school about increases in class cuts, tardiness, 


tobacco policy violations


Realize that the school can help through their Student Assistance 
Program.g







Some “Tips” on Responding
Responsibly to Teen SmokingResponsibly to Teen Smoking


3


• Keep your anger in check. 
(D ’t l t t t


Share your concerns for… Educate yourself…


• Find out when and why your 
t b ki(Don’t let your anger perpetuate 


smoking to demonstrate 
independence.)


T lk h hild i


teen began smoking. (This helps 
them know you are interested in how 
they experience their world.)


• Talk when your child is 
ready to listen. (Brain studies 
have shown that during “hot” or 


ti l d ti littl t


• Learn about her/his smoking 
habits. (Asking when and how much 
can help you determine if they are 


emotion-laden times, very little gets 
comprehended.)


p y y
social, casual or regular smokers.  It  
also helps to know if smoking is related 
to stress or problems at home or 


h l )school.)







Responding Responsibly to 
Teen Smoking (cont )Teen Smoking (cont.)


• Focus on the short-term • Determine the consequences


4


effects of smoking. (Smoking  
makes teeth and fingers yellow, gives 
bad breath; costs money they might


Determine the consequences 
of cigarette use. (If you’ve set a 
guideline, enforce it. If you haven’t set 
rules about tobacco use in the homebad breath; costs money they might 


want to spend on other stuff; and may 
slow performance in sports.)


rules about tobacco use in the home, 
now is a good time to do so.  Outline 
what your child should expect if they 
use tobacco in the future, for example, 
lost privileges or cut allowance.)


Teens who use more than a year have an 
80% chance of developing a dependency 


b


Offer help: MD, school counselor, SAP 
teamon tobacco. team







Discuss Alternatives


PA Quitline
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• Brainstorm alternative 
t t t l


PA Quitline 
1.877.784.8669


• Clearly communicate your 
stress management tools. 
(Helpful tools include talking things 
over with a friend, finding friends who 
don’t think smoking is cool practicing


concern. (Share your concern for 
their safety, their health.  Tell them 
that their smoking scares you. Share 
the facts about tobacco and its effectsdon t think smoking is cool, practicing 


refusal skills. Perhaps they need 
some type of physical outlet or 
hobby.)


the facts about tobacco and its effects 
with them)


hobby.)


www.parentlink.org
A site with tips for parents on talking to their teens 


and preteens about different subjects







Teens Smoking Teaches 
ParentsParents


Studies show that parents’ opinions significantly influence their


6


• Keep the lines of 
i ti


Studies show that parents  opinions 
and behavior…


…significantly influence their 
children’s substance use


• Educate yourself  
communication open.
(By talking through the experience, 
you make yourself more available to 


hild M d t )


(Now is the time to become more 
knowledgeable about substance use 
and teens. Learn about the risk and 
protective factors to increase youryour child. May deepen your rapport.)


• Assess your supervision 
level (It may not help to increase 


protective factors to increase your 
chances of promoting healthy, happy 
adolescents.)


( y p
monitoring, but give opportunities to 
make good decisions. Levy 
consequences when they don’t.)







The Facts About Cigarettes


• The moment you puff on a • Cough can develop; sense of
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• The moment you puff on a 
cigarette, your pulse and 
blood pressure increase, 


Cough can develop; sense of 
smell and taste can be lost.


• Smoking causes the stomach 
to produce more acid andwhile skin temperature and 


blood circulation decrease.
• Soon after starting to smoke


to produce more acid and 
less urine.


• Cigarette smoke contains 
over 4 000 chemicals• Soon after starting to smoke, 


you can experience a 
decrease in lung function and 


ff h f b h


over 4,000 chemicals, 
including carbon monoxide, 
cyanide, formaldehyde and 
ammonia.  About 50 of these 


suffer shortness of breath.
• Respiratory and 


cardiovascular damage is


chemicals are known to 
cause cancer.


cardiovascular damage is 
common.







For more information contact:
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For more information, contact:


www.tobaccofreeallegheny.org
412-322-8321


This presentation was prepared by the staff at UPMC Addiction Medicine Services.
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100% Tobacco Free Schools Policy Template 
 
Introduction  
The purpose of this resource policy template is to assist school districts in establishing a 100% tobacco-free 
environment for students, staff, parents, visitors and those hired by the district to perform services in the district.  
This template is a guide for administrators, health and wellness committee members, health instructors, nurses and 
student assistance teams concerned about the health, welfare and safety of the school community.  Please share 
this packet with anyone who wishes to collaborate in creating a tobacco-free environment for your district. 
 
A 100% tobacco-free policy is a policy that prohibits the use of tobacco products in any form, by anyone, on any 
occasion and at any time on school grounds, in school vehicles, and at school-sponsored events on or off campus. 
This policy is enforced 24 hours a day, 7 days a week. 
 
Why Should We Be Concerned? 
Despite our best efforts, children continue to smoke. A study done by DiFranza, J.R., et al. in 2007 called 
“Symptoms of Tobacco Dependence After Brief Intermittent Use: The Development and Assessment of Nicotine 
Dependence in Youth 2 Study” found half of the young people studied were addicted by the time they were smoking 
seven cigarettes a month. Some of the participants were unable to stop smoking after consuming just a few 
cigarettes.   
 
Laboratory experiments confirm that nicotine alters the structure and function of the brain in children within a day of 
the very first dose. These alterations can trigger addiction with the first cigarette. While smoking one cigarette will 
keep withdrawal symptoms away for less than an hour in long-time smokers, novice smokers find that one cigarette 
suppresses withdrawal for weeks at a time. The lesson here is that youth have all the same symptoms of nicotine 
addiction as adults do, even though they may be smoking only a few cigarettes per month.  
 
A study published in the journal Tobacco Control in 2006 was the first study that shows an early experience with 
one cigarette by children leads to smoking several years in the future. Both of these studies show that it may be 
more important than previously thought to try to prevent children from trying even one cigarette. 
 
At a conference convened in Bangkok in June and July of 2007 by the World Health Organization, the official 
delegates were asked by health advocates to adopt international standards and to push for comprehensive smoke-
free laws as the only effective way to protect people from the danger of secondhand smoke. The standard they 
proposed states: “There is no safe level of exposure to tobacco smoke.”  Their belief is that only 100% smoke-free 
environments can protect health, and that all people should be protected from exposure to tobacco smoke. 
 
We say that we have drug free schools. Many times nicotine isn’t included in that equation. Why is this important?  
Nicotine is a drug! It has profound effects on those who take it in willingly and those who are forced to inhale it 
through secondhand smoke. Yes, we are all exposed to nicotine when someone is smoking in our environment.  
Exposure to nicotine and secondhand smoke is measured by testing the saliva, urine, or blood for the presence of a 
chemical called cotinine. Cotinine is a byproduct of nicotine metabolization. We know for a fact that tobacco is the 
only source of this marker. There are detectable levels of this byproduct in nonsmokers exposed to secondhand 
smoke. We don’t permit other drugs to be used on school property or at school-sponsored events unless properly 
supervised by a nurse or other professional. Should nicotine be the only exception? 
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The World Health Organization estimated in Reuters on July 2, 2007, that a billion people worldwide could die from 
tobacco-related illnesses during this century. That’s like one jumbo jet going down per hour. They concluded that 
this is a completely preventable epidemic in our world. 
 
One of the most effective strategies for reducing tobacco use on school property and at school-sponsored events is 
a three-pronged policy. The policy includes: prohibiting use, providing for education and accessing cessation 
programs. 
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Tobacco Free Schools Policy Template 
 
Title:  Tobacco Policy 
 
Adopted:  
 
Revised:   
 
School District: 
 
1. Purpose 
 
 
 
 
 
2. Definitions 
 
 
 
18 Pa. C.S.A. 
Sec.6306.1 
 
 
 
 
 
3. Authority 
 
 
 
SC 510 
20 U.S.C. 
Sec. 7181 et seq 
 
 
PA Code  
Title 22 
Sec. 12.3 
 
 
 
35 P.S. 
1223.5 
 
 
18 Pa. C.S.A. 
Sec 6306.1 
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4.  Delegation of 
Responsibility 
 
 
 
 
 
5. Guidelines 
 
 
 
SC 510  
1303-A 
 
 
18 Pa. C.S.A. 
Sec. 6306.1 
 
 
 
 
 
 
 


Directions for Writing a Tobacco Free Schools 
Policy 
 


1. Download sample policies from the Internet. 
 


2. Use the Tobacco Free Schools Policy Template, 2nd column, to write your draft. 
• In the Purpose section, write a paragraph describing the purpose of instituting a tobacco-free school 


policy. Answer the question: Why do this? 
• To comply with federal and Pennsylvania legislation 
• To promote a healthy and safe environment that is smoke free 
• To reduce fire risk 
• To support and enhance prevention education messages around nicotine use 


• In the Definitions Section, define what you mean by tobacco products and tobacco use. 
• Outline what is being prohibited by this policy. 
• If the district is offering alternatives to suspension and/or smoking cessation, describe those 


programs here. 
• In the Authority section, the laws that apply to Pennsylvania, from both the state and federal 


government, are to be applied to the policy. 
• In the Delegation of Responsibility section, define who is responsible for this policy and what is 


required to implement this policy. 
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• In the Guidelines section, described are the mechanisms for educating the school community about the 
policy, publication strategies that will keep you liability free, strengthening relationships with 
magistrates and police, offering cessation programs as well as required reporting procedures. 


 
3. Use the following resource to evaluate what you have written. 


Your School District Tobacco Policy Students Staff Visitors 


Prohibit All Types of Tobacco Products    


In Buildings    


In Vehicles    


On School Grounds    


At School Sponsored Activities & Events    
 


4. When your draft is completed and you feel satisfied that your draft has all the necessary 
components of a good policy, transfer the information to the Tobacco Policy Template on 
page 1. 
 


5. Submit your policy to the School Board and the Solicitor for feedback. 
 


6. Review any suggested changes to the policy. 
 


7. Complete revisions and resubmit the policy for final approval. 
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Tobacco Free Schools Policy Worksheet 


 
1. Purpose 
 


Recognition of the board’s responsibility to do the following in 
regard to tobacco use and distribution: 


• To protect health, safety and welfare 


• To acknowledge tobacco as a health-endangering 
compound 


• To uphold the law 


• To provide role models for students 
 


 


2. Definitions 


• Tobacco products—any lit or unlit cigarette, cigar, pipe, 
bidi, blunt, clove cigarette, chewing tobacco in any form 
or any items containing or reasonably resembling 
tobacco or tobacco products 


• Tobacco Use smoking, chewing, dipping or any other 
use of a tobacco product 


• Tobacco advertising or promotion—clothing, bags, hats 
or other items that include tobacco company names or 
logos 


• Tobacco cessation programs—support systems, 
programs and services to help people impacted by this 
policy to abstain from the use of tobacco products 


• Tobacco Free Environment —100% absence of tobacco 
products, use or advertising or promotion 24/7 on school 
grounds, at school-sponsored events or in vehicles 
owned, rented or chartered by the district 


 


3. Authority 
 
Federal and state laws translated into school code 


• 20 U.S.C. Sec 7181 et seq—Not permitted to use 
tobacco products at any time 


• Pa Code Title 22 Sec 12.3—Not permitted to use 
tobacco products in buildings, facilities or vehicles that 
are owned, leased or chartered 


• 35 P.S. 1223.5—Not permitted to use tobacco at school- 
sponsored or school-related events, on or off campus 
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• 18 PA C.S.A.  Sec 6306.1—Definition of tobacco 
products and prosecution for violation 


• S.C. 510 1303-A—Required reporting to Office of Safe 
Schools for incidents of possession, use and sale of 
tobacco 


4. Delegation of Responsibility 
 
• Superintendent or designees notify all annually of the 


policy through multiple channels 


• Superintendent or designee develops procedures to 
implement this policy 


 


5. Guidelines 
 
• Communicate policy verbally and in writing to students, 


parents and faculty/staff in the handbooks, 
student/faculty code of conduct (Be sure to make people 
aware of the policy at school events through signage and 
announcements, as well as the website, newsletter and 
newspaper.) 


• Develop and implement procedures for consistent and 
fair enforcement 


• Coordinate with local magistrates, policy agencies on 
enforcement of federal, state and local ordinances 


• Develop educational alternatives to suspension 


• Treat violators who are students or staff with disciplinary 
action in the same magnitude and manner as violations 
of other school policies 


• Ensure that visitors who violate the policy discontinue 
using tobacco product or leave premises 


• Prohibit tobacco use in contracts with outside groups 
who use their schools 


• Report to Office of Safe Schools each year the incidents 
of tobacco use 


• Track the number of referrals to SAP for tobacco policy 
violations and the result 


• Review the number of smokers referred to SAP and 
what occurred as a result of the referral 
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Evaluation Template 
 
Evaluation Question Data Needed to Address Resources Needed Who Will 


Work on 
This? 


Target Date  


1. Does the school have a 
comprehensive 100% 
tobacco-free policy?   


 


-Revised tobacco policy 
-Board approval date 
-Completed 100% Tobacco 
Free template 


- Copies of student handbooks 
-Copies of staff handbooks 
- Checklist of items for 100% 
Tobacco Free Schools Policy 


 
 
 


-Central office directive 
and support 


-Access to board policy 
and approval 
publication 


  


2. Has the policy been 
implemented and enforced 
as written? 
 


-Number of policy violations 
-Structured interview of: 
•Disciplinarian/administrator 
•Policy violators 
•District justices 


-Central office directive 
and support 


 


  


3.  Have all stakeholders 
been made aware of the 
policy both verbally and in 
written communications? 


-Dates and sign-in sheets from 
staff/faculty in-service on 
policy 


-Copies of all related 
correspondence, publication 
with/to: students, staff, 
parents, athletic managers  


   


4.  What statistics are 
gathered on policy 
violations? What do they tell 
you? 


-Number of policy violations 
-Number of policy violators 


referred to SAP 
-Disposition of SAP referrals 


   


5.  Does the school provide 
information via multiple 
communication venues 
regarding facts about 
tobacco use and secondhand 
smoke? 


-Provide evidence of multiple 
communication venues used 
to educate students, staff, 
parents and community: 
website, handbooks, poster 
contest, prevention curricula, 
parent newsletter, community 
newsletter 


   


6.  Is education to prevent 
tobacco use provided as 
planned in K-12 grade?  


-Names of prevention curricula    


7.  Is intensity of education 
increased with age? 


-Hours and topics presented at 
each grade level 


-Random observation of 
students/staff at each grade 
level 


   


8.  Are outcome measures used 
to evaluate impact of 
curriculum? 


-Number of policy violators 
-Pennsylvania Youth Tobacco 


Survey over three years post 
implementation 
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9.  Is in-service training 
provided as planned for 
stakeholders responsible for 
implementing policy and 
teaching curriculum?   


-Dates, sign-in sheets, agenda    


10.  Are parents and caregivers 
involved in the 100% Tobacco 
Free Schools program? 


-Evidence of parental 
representation and 
involvement 


   


11.  Are cessation resources 
made available to all students 
and staff who use tobacco? 


-Types of cessation resources 
offered 


-Dates and times of meetings 
-Number participating 
-Number referred 
 


   


12.  Is the 100% Tobacco Free 
School Program fully integrated 
and consistent with Student 
Assistance Program policies 
and procedures?   


-Number of policy violators 
referred to SAP 


-Number of smokers/tobacco 
users referred to SAP 


-Referrals from SAP for 
cessation resources 


-Disposition of referrals for 
assessment 


   


13.  Does the SAP team use the 
SAP Performance Report 
accurately to report tobacco 
related information? 


 


-SAP Performance Report 
statistics for #12  


   


14.  What outcomes are 
generated by the SAP 
Performance Report? 


 


-Academic 
-Discipline 
-Attendance 
-Promotion or graduation data 


   


OTHER:     


 
 
For more information, contact: 


 
 


www.tobaccofreeallegheny.org 
412-322-8321 
 








100% Tobacco Free Schools Toolkit Fact Sheet 


Tobacco Action Plan: SAP Enhancements 
School Name _____________________________________________________________________________ Date _________________________ 


SAP Team Members in attendance _________________________________________________________________________________________ 


Action Item Start 
Date 


Completion 
Date 


Responsibility Resources Needed √Done 


1. Review CDC Guidelines for schools on tobacco cessation and 
promote assimilation into school-wide practice. 


   Toolkit  


2. Recommend the review and revision of school tobacco policies 
reflecting CDC Guidelines 


     


3. Educate SAP members about the associated risks with 
adolescent tobacco use. 


     


4. Educate the school staff about the associated risks with 
adolescent tobacco use, and advise of enhancements to the SAP 
process 


     


5. Revise behavioral checklists (or student information forms) to include 
tobacco items 


   Visit 
www.sap.state.pa.us 
for the template 


 


6. Design questions to ask referred students and their parents about 
tobacco use 


     


7. Advise SAP teams on addition of tobacco use measures (PDE 
4092) to SAP Performance Reporting Process, promote their 
readiness to report these items 


     


       8.    Discuss strategies for motivating students to change tobacco use 
patterns 


     


        
         9.    Provide resource information about tobacco cessation to parents, 


students and staff 


     


     10.    Offer SAP members access to tobacco cessation materials      
     11.    Network with area agencies that provide smoking   
              cessation programming 
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Action Item Start 
Date 


Completion 
Date 


Responsibility Resources Needed √Done 


     12.     Advise students to ask their counselor, physician and/or to      
psychiatrist for help in quitting 


     


     13.     Discuss with administrators, opportunities to refer tobacco    
policy violators to the SAP process, for cessation and other 
assistance 


     


     14.     Integrate tobacco-related information to school websites, SAP 
brochures, posters and other educational materials 


     


     15.     Other (please specify):                                                     
 
 
 
 
 
 
 
 


     


 


For more information, contact: 
 


www.tobaccofreeallegheny.org 
412-322-8321 
 





